
Houston County Recorder 
304 S. Marshall Street   Room 111 

Caledonia MN 55921 
Phone: (507) 725-5813 

recorder@co.houston.mn.us 
 
Date: ______________________________   Recorder’s Office signed a receipt: ____ 
                    (If this is checked, request the receipt back) 
 

Mail:________   E-Mail:________ 
($2.00 / image) 

 
 
Security Deposit: _____               Payment Options:        Invoice: _______ 
(M.S. 386.78) Check: ________________  (search will be released when  
 Credit Card: __________  payment is received) 
 Contact this office with CC Information 

All checks should be made payable to:  Houston County Recorder 
Search requested: 
 
  
 ___ 40 Year Search – (uncertified)  $200.00 plus $2.00 / page for copies and certificate fees  
               ___Tract Search * (uncertified – no certificates) - $75.00 plus $2.00 per page (Starting date ___________) 
           (*Tract searches are limited to 1 PIN and will require only a minimal time frame) 
 ___Other (Please explain) Hourly search time rate ($36.20 / hr) (1-hour minimum) plus $2.00 per page 
 
                        ________________________________________________________________________________ 
 
___ on the following described premises: __________________________________________________________ 
___ on the attached described premises 
 
Anticipated closing date: ________________________________ 
 
Current land owner: ____________________________________ 
 
The tax parcel ID number(s): _____________________________ 
 
Request received from: _________________________________ 
 
After completion forward the above to:             ______________________________ 
         ______________________________ 
         ______________________________ 
         ______________________________ 
 
Invoice sent to:                           ______________________________ 
         ______________________________ 
         ______________________________ 
         ______________________________ 
 
Contact Person:           _____________________________________ 
Telephone number:     _____________________________________ 
E-mail address:           _____________________________________ 
 
Instructions received from:               _____________________________________ 
           (Signature of person filling out this form) 
 
 
 
 

mailto:recorder@co.houston.mn.us


 
An equal opportunity employer 

 

Michelle L. Werner 
Houston County Recorder – Registrar of Titles 

Abstract of Title – Vitals 
304 South Marshall Street Rook 111 

Caledonia, MN  55921 
Phone (507) 725-5813 

E-mail: recorder@co.houston.mn.us 
www.co.houston.mn.us  

 
Amy G. Molling, Deputy    

 
 

Tract Searches and Staff Time/Copies Search Policy 
 
1. This office will try to get the above-described searches out as soon as possible, with an 

anticipated 5 business-day turnaround.  (40-yr searches and staff time/copies searches are not 
included in the 5 business-day turnaround time). 

 
2. All requests must include the name of the landowner, a starting date, a legal description, who 

to send the search to and who will be paying for the search. 
 
3. A tract search will include deeds, open mortgages and all miscellaneous documents from the 

starting date forward on specified land (pertinent pages only).  This search does not include 
certificates.  A tract search is also limited to a 10-year search for each deeded legal 
description.  We do not complete outside forms. 

  
4. A staff time/copies search will be used for projects that require more than 10 years of search 

history. The search will be limited to the specific type of documents requested by the 
customer.  These searches do not include certificates unless specifically requested (additional 
fees would apply for certificates).  The hourly research fee is $36.20 with a one-hour 
minimum required.  The fee for copies is $2.00 per page. 
 

5. After the search is complete, an invoice will be prepared and emailed to the customer. Upon 
payment the search results will be released.  These search results will be delivered via e-mail.  
Methods of payment are cash, check or credit card.  There is an additional charge for the use 
of a credit card for payment.  For search requests anticipated to be invoiced in excess of 
$50.00, a $100.00 deposit will be required.   
 

 
Michelle L. Werner 
Houston County Recorder 
 
 
 
 
 
 
 
 
 
 

mailto:recorder@co.houston.mn.us
http://www.houstoncounty.govoffice2.com/


 
Abstracting Fees  

 
 
 
 

Tract Search (Uncertified) 
A tract search consists of deeds, open mortgages and all miscellaneous 
documents (pertinent pages only) recorded after the requested starting 
date    (10-year time frame) on specified land.  $75.00 fee per each PIN 
searched. 

 Base Fee      $75.00 per PIN 
 Copies            2.00 per page 
 Certificates not included unless specifically requested (additional fees 
pertain) 
 
 
Staff Time/Copies Search (Uncertified) 

A search that requires more than 10 years of search history.  It will include 
specific documents (pertinent pages only) as requested by the customer. 
Staff time     $36.20 per hour (1-hour 

minimum)(1/1/2025) 
 Copies         2.00 per page 
 Certificates not included unless specifically requested (additional fees 
pertain) 
 
 
40 Year Search (Uncertified) 
 Base Fee      $200.00 
 Copies       $    2.00 per page 
 Tax Lien Certificate (State & Federal)         5.00 per name 
 Judgment Certificate           5.00 per name 
 Tax Certificate (Auditor & Treasurer)         5.00 per parcel/per office 
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