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304 South Marshall Street 

Caledonia,  MN 55921 
TEL (507) 725-5827 

 
 

 
HOUSTON COUNTY BOARD OF COMMISSIONERS 

BOARD MEETING 
AGENDA 

9:30, April 14, 2020, County Board Room, Historic Courthouse 
 

*****The meeting will be accessible to public participants via our conference call line at 312-626-6799 and 
entering meeting ID: 999 372 197 and password 022878.  Public attendees are requested to mute their line 

until addressed.**** 
 

CALL TO ORDER 
 
PLEDGE OF ALLEGIANCE 
 
APPROVE AGENDA 
 
APPROVE PREVIOUS MINUTES 
 - March 24 - Board Meeting 
 - March 31 – Workgroup Session 
 - April 7 – Workgroup Session 
  
PUBLIC COMMENT 
 
CONSENT AGENDA 
(Routine business items enacted by one unanimous motion.  Commissioners may request moving items 
on the consent agenda to the Action Item list if they desire discussion before taking action.) 
   

1) Approve Claims, Human Service & License Center disbursements. 
2) Approve Resolution 20-23 State Boat and Water Safety Grant 
3) Approve contract with Tellurian UCAN Inc. for adult mental health crisis stabilization 

services.  
4) Approve contract with Workforce Development Inc. for MFIP/DWP support. 
5) Approve contact with Judy Storlie for guardianship services. 
6) INFO only: DNR Land Acquisition – Lyle Pohlman. 
7) Approve MDA-requested memo for Gypsy Moth spraying. 
8) Affirm the following personnel actions: 

i. Public Health and Human Services 
1. Hire Tamara Shelton, as a probationary Agency Social Worker - 

Forensic, C41, Step 3, effective May 1, 2020, conditioned upon 
successful completion of background check. 

Jeffrey Babinski 
County Administrator 



2. Accept the resignation of Tessa Diepenbrock, Agency Social Worker, 
CMH, effective the end of the work day April 14, 2020, and thank her 
for her service to the residents of Houston County. 

3. Approve a search for an Agency Social Worker for CMH (position 
vacated by Tessa Diepenbrock).  **Recruitment will be delayed until 
lift of social distancing requirements 
 

ACTION ITEMS  
 

1) Consider tabled action to Reassign Susan Tostenson to the position of probationary 
Accounting Clerk, B23, Step 1, effective April 27, 2020. 

2) Consider tabled action to approve a search for a Public Health Case Aide, B22 (position 
vacated by Susan Tostenson for reassignment to Accounting Clerk position). 

3) Consider approval of Houston County – Collaborative Design Group, Inc. professional 
services agreement for Historic Jail Construction Planning. (Arrick-Kruger) 

4) Consider acceptance of the low bid quotes from Bruening Rock and Milestone Materials 
for CP 2020-01 for delivery of stockpiled aggregate for various highway projects. 
(Pogodzinski) 

5) Consider acceptance of all bid quotes for stockpiled aggregate quotes under CP 2020-02 
for use in regular maintenance or emergency situations. (Pogodzinski) 

6) Consider acceptance of all bid quotes for equipment rental prices under CP 2020-03 for 
use in regular maintenance or emergency situations. (Pogodzinski) 

7) Consider acceptance of the low bid quote for CP 2020-06 for Otta Seal Surfacing on 
CSAH 24. (Pogodzinski) 

8) Consider acceptance of low bids for annual liquid chlorine purchase for use by County, 
Townships and Cities from Bluff Country Brine. (Pogodzinski) 

9) Consider approval Resolution 20-24, Final acceptance of Contract 291 with Mathy 
Construction. (Pogodzinski) 
 

DISCUSSION ITEMS  
1) Administrator Updates 
2) Commissioner Reports & Comments 

 
CLOSING PUBLIC COMMENT 
ADJOURN 
 
REMINDERS 
 



  HOUSTON COUNTY  
AGENDA REQUEST FORM  

April 14, 2020  
 
Date Submitted:    04.09.2020   
By:  Tess Kruger, HRD/Facilities Mgr. 
 
APPOINTMENT REQUEST  
Facilities 

• Consider the Houston County – COLLABORATIVE DesignGroup, inc. 
professional services agreement for Historic Jail Construction Planning. 
(Attached) 

 
 
CONSENT (HR requests) 
 
Public Health & Human Services 

• Hire, Tamara Shelton as a probationary an Agency Social Worker – Forensic, 
C41, Step 3, conditioned upon successful completion of background check, 
effective 05/01/2020 

• Reassign Susan Tostenson, to the position of probationary Accounting 
Clerk, B23, Step 1, effective 04/27/2020 

• Approve a search for a Public Health Case Aide, B22. (Note, this position is 
held by Susan Tostenson who will be reassigned to the vacant Accounting 
Tech position). **Search to be delayed until social distancing 
recommendations have been lifted 

• Accept the resignation of Tessa Diepenbrock, PHHS Agency Social Worker, 
CMH, effective the end of the work day April 14, 2020, and thank her for 
her service to the residents of Houston County 

• Approve a competitive search for an Agency Social Worker for CMH. 
**Search to be delayed until social distancing recommendations have been 
lifted 
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RESOLUTION NO. 20-24 

 
FINAL ACCEPTANCE OF CONTRACT #291 

MATHY CONSTRUCTION 
 

April 14, 2020 
 

 WHERAS, Contract No. 291 has in all things been completed, and the County Board 
being fully advised in the premises; 
  
 THEREFORE, BE IT RESOLVED, the Houston County Board of Commissioners, 
accepts said completed project for and on behalf of the Houston County DOT and authorize final 
payment. 
 

***CERTIFICATION***** 
 

STATE OF MINNESOTA 
COUNTY OF HOUSTON 
 
 I, Jeff Babinski, do hereby certify that the above is true and correct copy of a resolution 
adopted by the Houston County Board of Commissioners at the session dated April 14, 2020. 
 
 WITNESS my hand and the seal of my office this 14th day of April 2020. 
 



       
RESOLUTION NO. 20-23 

 
AUTHORIZATION TO EXECUTE THE MINNESOTA DEPARTMENT OF NATURAL 

RESOURCES 2020 BOAT AND WATER SAFETY GRANT 
   

April 14, 2020 
 

 BE IT RESOLVED that the Houston County Board of Commissioners accepts the State 
of Minnesota 2020 “Annual County Boat and Water Safety Grant Agreement;” and 
 
 BE IT FURTHER RESOLVED that the County Board Chairperson, County A 
Administrator and Sheriff are authorized to execute the Contract and any amendments on behalf 
of the County of Houston.  
 

 
***CERTIFICATION***** 

 
STATE OF MINNESOTA 
COUNTY OF HOUSTON 
 
 I, Jeff Babinski, do hereby certify that the above is true and correct copy of a resolution 
adopted by the Houston County Board of Commissioners at the session dated April 14, 2020. 
 
 WITNESS my hand and the seal of my office this 14th day of April 2020. 
 

























This form is not intended for the general public. It is intended for use by county department heads,
representatives of other governmental units or vendors/agencies who contract with Houston County.
Members of the public may address the Board during the Public Comment Period. (See Policy for Public
Comment Period).

Date Submitted:

Person requesting appointment with County Board:

Will you be doing a power point or video presentation: ______ Yes        ___X NO

Issue:

Reviewed by: County Auditor County Attorney Zoning/Environmental Service

Finance Director County Engineer HR/Personnel

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in
order to be considered for inclusion on the following week's agenda.  The Board will review all 
requests and schedule appointments as appropriate.

Justification:

Action Requested:

Houston County
Agenda Request Form

For County Use Only

4/10/2020

John Pugleasa, Director Human Services

Tellurian UCAN Inc. - Adult Mental Health crisis stabilization services

Two copies of each contract for review and signature

Approve and sign contract as presented

Attachments/Documentation for the Board's Review:

















This form is not intended for the general public. It is intended for use by county department heads,
representatives of other governmental units or vendors/agencies who contract with Houston County.
Members of the public may address the Board during the Public Comment Period. (See Policy for Public
Comment Period).

Date Submitted:

Person requesting appointment with County Board:

Will you be doing a power point or video presentation: ______ Yes        ___X NO

Issue:

Reviewed by: County Auditor County Attorney Zoning/Environmental Service

Finance Director County Engineer HR/Personnel

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in
order to be considered for inclusion on the following week's agenda.  The Board will review all 
requests and schedule appointments as appropriate.

Justification:

Action Requested:

Houston County
Agenda Request Form

For County Use Only

4/10/2020

John Pugleasa, Director Human Services

Review and approve MFIP/DWP contract with WDI (Workforce Development Inc.)

Two copies of contract for review and signature

Approve & sign contract as presented

Attachments/Documentation for the Board's Review:































































This form is not intended for the general public. It is intended for use by county department heads,
representatives of other governmental units or vendors/agencies who contract with Houston County.
Members of the public may address the Board during the Public Comment Period. (See Policy for Public
Comment Period).

Date Submitted:

Person requesting appointment with County Board:

Will you be doing a power point or video presentation: ______ Yes        ___X NO

Issue:

Reviewed by: County Auditor County Attorney Zoning/Environmental Service

Finance Director County Engineer HR/Personnel

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in
order to be considered for inclusion on the following week's agenda.  The Board will review all 
requests and schedule appointments as appropriate.

Justification:

Action Requested:

Houston County
Agenda Request Form

For County Use Only

4/10/2020

John Pugleasa, Director Human Services

Guardianship contract - Judy Storlie

Two copies of each contract for review and signature

Approve and sign contract as presented

Attachments/Documentation for the Board's Review:





























 
HOUSTON COUNTY 

 
304 South Marshal Street 

Caledonia,  MN 55921 
TEL (507) 725-5827 

 
Jeffrey L. Babinski, Houston County Administrator 

 

 
April 14, 2020 
 
TO: Airborne Custom Spraying, Inc. 
 c/o Rob Aslesen 
 2288 150th Street 
 Halstad, MN 56548 
 
Dear Mr. Aslesen, 
 
This letter provides written documentation of Houston County’s awareness and support for aerial 
application by Airborne Custom Spraying, Inc. for the management of gypsy moth, Lymantria dispar, 
in May of 2020. 
 
Airborne Custom Spraying, Inc. has been contracted by the Minnesota Department of Agriculture 
(MDA) for the aerial applications of Bacillus thuringiensis var kurstaki, (Btk) to eradicate colonies of 
gypsy moth, an invasive species, which has become established within our county. 
 
We understand a gypsy moth aerial application project will occur at one site consisting of approximately 
1,618 acres and is scheduled for aerial treatment in May of this year within our county. There will be 
two application spaced approximately 7-10 days apart. Airborne Custom Spraying, Inc. will carry out 
this project in cooperation with and under the authority of the MDA. 
 
Houston County agrees that proper and sufficient public notification of the treatment project has 
occurred and that the aerial operations are needed and wanted with the intent to slow the spread of gypsy 
moth in our area. 
Respectfully, 
 
 
 
 
Jeffrey L. Babinski 
Houston County Administrator 
 
JLB:jlb 
 
Cc: Houston County Environmental Services 
      Marissa Streifel, MDA  



125 Main Street SE, Suite 240
Minneapolis, MN 55414

www.cdg-mn.com
p (612) 332-3654        f (612) 332-3626

Contact: Craig Milkert
cmilkert@cdg-mn.com

Proposal for

Houston County
Historic Jail Construction Planning Study

March 11, 2020



 

 

 
 

 

  
 

March 11, 2020 

Theressa Arrick-Kruger 
Houston County HRD/Facilities Mgr. 
Room 208 
304 S. Marshall St.  
Caledonia, MN 55921 
 
 
Re: Houston County - Historic Jail Construction Planning Study 
  
Dear Tess: 

Congratulations on receiving Grant funding for the preparation of construction documents for 
the exterior envelope of the Jail.  It’s exciting to see the County moving on to the next phase of 
preserving the Jail.   

We have prepared the attached proposal as requested.  As you will see, CDG is very qualified 
to perform the work as required to meet the requirements of the MNHS Grant.  Of equal 
importance, we will work diligently to provide a design that meets the County’s economic 
requirements, as well as long-term durability requirements to preserve this important asset. 

Thank you for inviting us to submit this proposal.  We look forward to continuing our ongoing 
relationship with Houston County. 

 
Very truly yours, 
Collaborative Design Group, Inc. 
 
 
 
 
Craig Milkert, PE 
Principal  
 

 

 

 



 

 

 
 

 

  
 

March 11, 2020 

Theressa Arrick-Kruger 
Houston County HRD/Facilities Mgr. 
Room 208 
304 S. Marshall St.  
Caledonia, MN 55921 
 
 
Re: Houston County - Historic Jail Construction Planning Study 
  
Dear Tess: 

Congratulations on receiving Grant funding for the preparation of construction documents for 
the exterior envelope of the Jail.  It’s exciting to see the County moving on to the next phase of 
preserving the Jail.   

We have prepared the attached proposal as requested.  As you will see, CDG is very qualified 
to perform the work as required to meet the requirements of the MNHS Grant.  Of equal 
importance, we will work diligently to provide a design that meets the County’s economic 
requirements, as well as long-term durability requirements to preserve this important asset. 

Thank you for inviting us to submit this proposal.  We look forward to continuing our ongoing 
relationship with Houston County. 

 
Very truly yours, 
Collaborative Design Group, Inc. 
 
 
 
 
Craig Milkert, PE 
Principal  
 

 

 

 



Creative Thinking... Thoughtful Solutions

Creative problem solving is what our profession is all about.  
While the employees at CDG challenge all team members to 
think creatively to develop interesting and exciting designs, 
we realize that creativity does not stop with aesthetics.  Our 
team understands that the most important component of 
problem solving is thinking about how to combine a creative 
design with functionality, affordability, practicality, and ef-
ficiency.  Creative thinking and thoughtful solutions will make 
your project successful.

Collaborative Design Group is a name carefully considered to 
reflect our fundamental belief that the design process is a col-
laborative effort, with our clients as integral members of the 
project team.  We believe that the success of your project is 
dependent on the knowledge and resources of many groups 
of people.  It is our goal to assemble the most appropriate 
and talented individuals to meet your specific needs.  

Our approach rises from a respect and appreciation for 
people and an understanding that the purpose of a build-
ing is to provide a unique environment to meet the specific 
needs of our client.  Our process translates our clients’ vi-
sions into practical solutions to create a memorable sense 
of place in which people thrive.  Each unique design reflects 
the image of our clients.

LOCATION
125 Main Street SE
Suite 240
Minneapolis, MN 55414

ESTABLISHED
2001

STAFFING
Total: 18 | Architectural: 8 | Structural: 4 | Interior Design: 4 |  
Administrative: 2

CONTACT
Craig Milkert, PE, LEED AP 
cmilkert@cdg-mn.com
(612) 371-6420

FIRM INFORMATION & CONTACT

22 Houston County Historic Jail Construction Planning Study Proposal

Firm capability and contact



ARCHITECTURE
Architectural Design | Predesign Studies | Project 
Management | Sustainable Design Principles | Code 
Analysis | ADA Studies and Compliance | Construction 
Administration

HISTORIC PRESERVATION
Preservation Design and Planning | Historic Structure 
Reports | Assessment Reports |  Tax Credit Applications 
| National Register Nominations | Adaptive Reuse | 
Rehabilitation and Restoration Design

INTERIOR DESIGN
Interior Design | Programming | Space Planning | 
Furnishings and Finish Selection | Move-in Coordination | 
Construction Administration

STRUCTURAL ENGINEERING
Structural Design | Structural Analysis | Construction 
Review | Structural Assessment Reports | Construction 
Administration

PROJECT PLANNING
Master Planning | Urban Planning | Strategic Planning 
| Site Evaluation and Selection | Feasibility Studies | 
Planning and Zoning Approvals

BUILDING SCIENCE
Building Pathology and Forensic Investigation | Condition 
Assessments | Testing | Maintenance Planning and 
Estimating | Roof and Envelope Design

What sets Collaborative Design Group apart... 

Is that we provide a truly collaborative approach 
to the design of built environments.  We seamlessly 
blend our in-house disciplines of Architecture, In-
terior Design, Structural Engineering, and Historic 
Preservation to develop sound and energized de-
sign solutions.  

The level of knowledge that these combined disci-
plines bring to a project ensures informed decision 
making and leads to a successful project outcome.  
Self-performing the full scope of services brings signifi-
cant added value during both design and construc-
tion.  As our name articulates, we work collabora-
tively, uniting all disciplines in the process to create 
an integrated design solution.

Services provided
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EXPERIENCE 33 years

EDUCATION University of Minnesota, Bachelor of Architecture
University of Minnesota, Bachelor of Environmental Design

REGISTRATION Registered Architect, Minnesota #20111
LEED Accredited Professional

HISTORIC 
PROJECTS

•	 Blair House Exterior Assessment and Restoration | St. Paul, MN
•	 Christian Family Residence Historic Structure Report | Minneapolis, MN
•	 Church of St. Rose of Lima Building Condition Assessment | Kenyon, MN
•	 Duluth Federal Building Renovation | Duluth, MN
•	 Eddy Hall Building Forensic Assessment | University of Minnesota | Minneapolis, MN
•	 Education Sciences Building Restoration and Reuse | University of Minnesota | 

Minneapolis, MN
•	 Enger Park Master Plan and Historic Tower Restoration | Duluth, MN
•	 Faribault Historic Downtown Design Guidelines | Faribault, MN
•	 Fort Snelling Master Plan, Reuse, & Assessments | St. Paul, MN
•	 G.A.R. Hall/Meeker County Historical Museum Historic Assessment | Litchfield, MN
•	 Hellickson House Historic Assessment | Byron, MN
•	 Historic Plummer House Facilities Master Plan | Rochester, MN
•	 Historic Soldiers Memorial Field Park Master Plan | Rochester, MN
•	 Houston County Jail Adaptive Reuse Study and Courthouse Assessment and 

Restoration Construction Documents | Caledonia, MN
•	 Kasson Public School Historic Structure Report | Kasson, MN
•	 Landmark Center Exterior Envelope Assessment and Restoration | St. Paul, MN
•	 Lindbergh House Accessibility Improvements | Little Falls, MN
•	 Madison Downtown Historic Architectural Survey | Madison, SD
•	 Marine on St. Croix Town Hall Historic Structure Report | Marine on St. Croix, MN
•	 Meighen Residence, Store, and Scale House Historic Structure Report and Restoration 

Projects | Forestville, MN
•	 Midtown Exchange Assessment, Reuse, and Restoration | Minneapolis, MN
•	 Minnesota Historical Society Design Guidelines | 4 Sites throughout Minnesota
•	 Reads Landing School Historic Structure Report and Restoration | Reads Landing, MN
•	 Shoddy Mill Study and Relocation | Stillwater, MN
•	 Split Rock Lighthouse Assessment and Restoration | Two Harbors, MN
•	 Staples Depot Renovation and Restoration | Staples, MN
•	 Stillwater Public Library Needs Analysis and Feasibility Study | Stillwater, MN
•	 Todd County Courthouse Historic Structure Report and Restoration | Long Prairie, MN

William Hickey  AIA, LEED AP
Principal Investigator, Historic Architect

Bill has considerable expertise in the programming, design, and project man-
agement of Commercial and Institutional projects, including corporate, retail, 
restaurant, university, and government buildings.  His work also includes mul-
tifamily housing, mixed-use and transportation-oriented development, strate-
gic planning, and collegiate projects.  He has a strong background in facility 
analysis and reports.  Bill meets the Secretary of the Interior’s Standards for 
Historic Architect, Architectural History,and Architecture.

44 Houston County Historic Jail Construction Planning Study Proposal
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EXPERIENCE 41 years

EDUCATION University of Illinois, Bachelor of Science, Civil Engineering

REGISTRATION Professional Engineer, Minnesota #18260
LEED Accredited Professional

HISTORIC 
EXPERIENCE

•	 Armstrong House Relocation and Restoration | St. Paul, MN
•	 Baudette Depot Assessment, Reuse, and Restoration | Baudette, MN
•	 Blair House Exterior Assessment and Restoration | St. Paul, MN
•	 Carleton College Campus Buildings Exterior Envelope Assessment | Northfield, MN
•	 Coffman Memorial Union Condition Survey and Masonry Restoration | University of 

Minnesota | Minneapolis, MN
•	 Eddy Hall Building Forensic Assessment | University of Minnesota | Minneapolis, MN
•	 Education Sciences Building Renovation and Restoration | University of Minnesota | 

Minneapolis, MN
•	 Evans Hall Renovation and Restoration | Carleton College | Northfield, MN
•	 Forest History Center Siding Repair and Roof Replacements | Grand Rapids, MN
•	 Fort Snelling Assessment and Restoration Projects | St. Paul, MN
•	 Grand View Lodge Assessment and Restoration | Nisswa, MN
•	 Hennepin Avenue United Methodist Church Exterior Assessment | Minneapolis, MN
•	 Historic Plummer House Facilities Master Plan | Rochester, MN
•	 Houston County Jail Adaptive Reuse Study and Courthouse Assessment and 

Restoration Construction Documents | Caledonia, MN
•	 Johnston Hall Exterior Envelope Assessment and Roof Replacement and Masonry 

Restoration Construction Documents | Faribault, MN
•	 Landmark Center Exterior Envelope Assessment and Roof and Masonry Restoration | 

St. Paul, MN
•	 Lind Hall Renovation, Restoration, and Structural Modifications | University of 

Minnesota | Minneapolis, MN
•	 Marine on St. Croix Town Hall Historic Structure Report | Marine on St. Croix, MN
•	 Meighen Residence, Store, and Scale House Historic Structure Report and Restoration 

Projects | Forestville, MN
•	 Midtown Exchange Assessment, Reuse, and Restoration | Minneapolis, MN
•	 Milaca Museum Condition Assessment and Restoration | Milaca, MN
•	 Robbinsdale Historic Library Condition Assessment and Renovation | Robbinsdale, MN
•	 Split Rock Lighthouse Assessment and Restoration | Two Harbors, MN
•	 Todd County Courthouse Historic Structure Report and Restoration | Long Prairie, MN
•	 White Bear Lake Armory Assessment and HVAC Upgrades | White Bear Lake, MN

Craig Milkert  PE, LEED AP
Project Manager, Restoration Engineer, Building Envelope Specialist

Throughout his career, Craig has been passionate about understanding how 
buildings work.  He believes that a building is a working system of individual 
components, and that designers must understand how all components of a 
building affect each other in order to construct a long lasting and well per-
forming building.  He is the leader of the Building Science Group at CDG.  This 
group of professionals performs investigations of building structures and exte-
rior envelopes of all types of structures and building systems.  
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We understand that Houston County is looking to repair/rehabilitate the exterior of the Houston County His-
toric Jail.  This proposal includes the preparation of construction drawings and specifications for the replace-
ment of the roof, repair or replacement of any associated wood trim, soffits, and gutter system, replacement 
of the windows and doors, repair or replacement of the entrance steps, and maintenance of the exterior 
masonry walls.  

Bill Hickey will be the Principal Investigator and Historic Architect for this project.  Craig Milkert will assist with 
investigation of the building and the preparation of the construction documents.  As indicated in the at-
tached resumes, both team members have extensive experience with assessing historic buildings and pre-
paring construction documents for identified repairs.  The following is our proposed scope of work:

WORK PLAN
•	 Assess/evaluate the exterior building envelope of the jail to identify the existing conditions.  This work 

will include the determination of architectural conditions, identification of original materials and 
character-defining features, and make recommendations for repairs.

•	 Discuss our assessment findings with representatives from the County to exactly define the scope of 
work for the construction documents.

•	 Develop the design of the desired scope of work.  Alternative construction materials will be evaluated 
and discussed in consultation with the Minnesota Historical Society (MNHS) to ensure that the design 
recommendations are in accordance  with the Secretary of the Interior’s Standards for the Treatment 
of Historic Properties, as well as being appropriate for the long-term durability of the building.

•	 Coordinate materials testing for mortar, reuse of salvaged masonry, and masonry cleaning method 
alternatives.

•	 Produce construction drawings and specifications for the identified work.  The documents will be 
submitted at the required intervals to MNHS and Houston County for review and approval.

•	 Complete a Scope of Work form that may be used in subsequent grant phases.
•	 Attend meetings as required with the County and MNHS.

SCHEDULE
•	 Begin research of the building history and building materials	  	 3/25
•	 Conference call with MNHS and Houston County			    4/1
•	 Site visit to confirm existing conditions				     	 4/6 – 4/10
•	 30% Construction Document submittal				     6/1
•	 60% Construction Document submittal				     8/1
•	 90% Construction Document & Scope of Work form submittal	 10/1
•	 100% Construction Document submittal				    12/1

FEE
Our proposed fee to complete the scope of work identified above is $18,320.00, including all normal and 
requested expenses.  The fee can be divided as follows:

•	 Design of the roof, associated wood trim, and gutter system		  $10,760.00
•	 Design of the windows and doors, entrance steps, and masonry	 $  7,560.00

66 Houston County Historic Jail Construction Planning Study Proposal

Work program and schedule



CDG has provided assessment, reuse, restoration, 
and renovation services for some of the most no-
table historic structures throughout the State.  Our 
experience includes:
•	 225 N Sibley Assessment
•	 Anoka Amphitheater Assessment
•	 Armstrong Hall Forensic Study
•	 Armstrong House Assessment, Restoration, & 

Move
•	 Baker Schmitt House Assessment & Reuse Study
•	 Baudette Depot Assessment & Reuse
•	 Black Building National Register Nomination & Tax 

Credits
•	 Blair House Condition Survey & Preservation Plan
•	 Brakemeier Creamery Assessment & Reuse Study
•	 The Burch Assessment, Reuse, & Addition
•	 Burton Hall Study & Remodel
•	 Christian Family Residence HSR
•	 Church of St. Rose of Lima Assessment
•	 Coffman Union Condition Survey & Rehabilitation
•	 Commodore Condominiums Rehabilitation Plan
•	 Comstock House Plaster Failure Study
•	 Eidem House Structural Assessment
•	 Enger Tower Assessment & Restoration
•	 Forest History Center Assessment & Restoration
•	 Fort Ridgely Powder Magazine Maintenance 

Manual
•	 Germanic American Institute Assessment & 

Cornice Restoration
•	 Grain Belt Sign Structural Assessment
•	 Grand View Lodge Assessment & Rehabilitation
•	 Hastings City Hall Assessment & Masonry 

Restoration
•	 Historic Overlook Assessments
•	 Houston County Courthouse Assessment & 

Restoration

•	 Houston County Historic Jail Reuse Study
•	 Jackson Street Water Tower Assessment
•	 Johnston Hall Assessment & Roof Replacement
•	 Madison Downtown Historic Architectural Survey
•	 Marine on St. Croix Village Hall HSR
•	 Meighen Scale House HSR & Move
•	 Meighen Store & Residence Assessments & 

Restoration
•	 Minnesota Historical Society Universal Design 

Study
•	 Natural Resources Management Barn Assessment 

& Reuse Study
•	 Ogilvie Water Tower Assessment
•	 Old Main Steam Plant Renovation
•	 Perkins Leyden Congregational Church National 

Register Nomination
•	 Plummer House Facilities Master Plan & Water 

Tower Assessment
•	 Robbinsdale Library Assessment & Accessibility 

Upgrades
•	 Rossmor Building Reuse & Restoration
•	 Security State Bank of Dante National Register 

Nomination
•	 Shoddy Mill Study & Relocation
•	 Split Rock Lighthouse Assessment & Restoration
•	 Spring Park Depot Assessment
•	 St. Lawrence Rectory Condition Assessment
•	 Staples Depot Renovation
•	 Thorstein Veblen Farmstead Large Barn 

Assessment
•	 Todd County Courthouse Assessment & 

Renovation
•	 Traverse County Courthouse Assessment & Reuse 

Study
•	 White Bear Lake Armory HVAC Improvements
•	 Wirth Park Pavilion Restoration & Renovation

Historic Expertise

77
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Houston County Historic Jail Reuse Study  
March 5, 2018 PREFERRED REUSE ALTERNATIVES – BREWERY 

CDG Project #17017.00 
 

111 

  

Brewery – Basement Plan 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Brewery – 1st Floor Plan  

 

Houston County Historic Jail Reuse Study  
March 5, 2018 BUILDING HISTORY AND DESCRIPTION 

CDG Project #17017.00 
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operations until closing in October 2001. Upon closing, it was the oldest operating jail in the 
State.  

Evaluation of Significance 
In 1981, the Jail and Courthouse were listed together in the National Register of Historic Places, 
both as contributing buildings to Courthouse Square. The Jail and Courthouse are significant 
under criteria A for their local association of government and law for Houston County and 
under Criteria C for their architectural styles.  

Today, 37 years after the Jail’s original listing, Criteria A and C still apply and the jail still holds its 
historical merit in its association of government and architectural style.  

Building Description  
The jail was designed in the Italianate style in 
a typical T-shaped configuration. The building 
exterior is constructed of rock-faced ashlar 
Oneota dolomite and the foundation 
constructed of rubble Oneota dolomite. The 
house and jail structures have two separate, 
non-aligning roofs, both with cross gable 
hipped roofs.  

The typical T-shaped jail of the era had a 
wide sheriff’s residence at the front of the 
building and a narrow jail at the rear, creating 
the “T” shape. The house and jail are largely 
separate structures, that share one common 
mass masonry wall.  

The house has two full stories with an attic and 
basement. The jail has two full stories with a 
foundation crawl space and no attic space.  

The building still contains some of its original 
Italianate features, such as its tall narrow 
windows with curved window heads and 
wide overhanging roof eaves.   Other original 
features also remain, such as the original 
metal bars on the jail windows.  

Much of the exterior decorative elements 
have been removed. Originally, there was an 
Italianate style canopy overhanging the west 
entry. A simple stone staircase with an ornate balustrade lead to the entry. At the house roof, 
ornamental brackets were present through the roof eave. Most prominently the house roof had 
a stately cupola and widows walk. The cupola served as the main fireplace’s chimney. Four 
other chimneys were also present, two at the house, one on the north side and one of the 
south, and two at the jail, both on the east side.  
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Access 
Caledonia is accessible by 5 major 
thoroughfares. Accessible from the 
north and south is MN-76, accessible 
from the west is County Road 12, 
accessible from the east is County 
Road 3, County Road 249 and County 
Road 14, and accessible from the 
northeast and southwest is MN-44. 

Within Caledonia, the major 
thoroughfares are Main Street, Grove 
Street, and Washington Street running 
east and west and Kingston Street, 
Winnebago St, and MN-44 running 
north and south. The Houston County 
Historic Jail is located just south of 
Grove Street and just North of 
Washington Street central to 
Caledonia.   
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Historic Jail

Historic 
Courthouse

Houston County Historic Jail 
Reuse Study and Courthouse 
Restoration Construction 
Documents
Caledonia, Minnesota

Collaborative Design Group began 
working with Houston County to com-
plete an exterior assessment of their 
historic Courthouse building.  Following 
the initial project, CDG was retained to 
complete construction documents for 
replacement of the roof and miscel-
laneous masonry repairs.  The Court-
house restoration project also included 
the analysis of local markets and 
demographics and the assessment of 
the adjacent historic Jail building to 
understand the feasibility of reusing the 
building.

The design team worked with County 
stakeholders, community, and local 
business owners to explore new possi-
bilities for the Jail.  Options investigated 
would preserve the historic building 
elements, take advantage of market 
opportunities, and benefit the com-
munity, County, and region.  Some 
options that were considered included 
a library, brewery, and office space 
for the County.  The presentation of 
schematic floor plans, cost estimates, 
and market impact helped the County 
determine that additional office space 
to better organize their departments 
was deemed the best option for the 
building.
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Landmark Center Exterior 
Restoration, Restroom 
Remodel, and Space Use Study
St. Paul, Minnesota

Collaborative Design Group was 
retained to provide a comprehensive 
envelope assessment of the historic 
Landmark Center, which was con-
structed in 1910.  Following comple-
tion of the report, CDG designed and 
provided construction administration 
for the required exterior work, includ-
ing the complete re-pointing of the 
building exterior, repair of the stone 
masonry, restoration of the decorative 
copper penthouse and gutters, and 
replacement of the clay tile roofs on 
the north and south towers.

Other restoration and upgrade ser-
vices completed by CDG following 
the masonry and roof work include the 
replacement of all exterior steps and 
the restoration and repainting of the in-
terior 51 foot atrium, which was part of 
a long-term plan to restore true historic 
elements and the building’s original 
grandeur.  CDG recently completed 
design to remodel all public restrooms 
in the building and add a family rest-
room.  The upgraded restrooms retain 
the building’s historic features and will 
be able to withstand the high traffic 
that comes with hosting public events.

CDG is also currently in the middle of a 
complete analysis of the current interi-
or space use, surrounding demograph-
ics, and market feasibility study.  Aware 
of its status as a pillar in the downtown 
neighborhood, the team hopes to 
explore opportunities that could serve 
the community and activate the unde-
rutilized spaces of the building.  Some 
options that have been considered 
include an artists’ makers space, co-
working space, more efficient catering 
kitchen, dining and bar venue, and 
reorganized office and storage space 
that will maximize efficiency.
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Fort Snelling Assessment and 
Restoration Projects
St. Paul, Minnesota

CDG has been involved with nearly 
every building at Fort Snelling, assess-
ing most of the upper and lower post 
buildings and completing a site master 
plan.  Restoration projects include:
•	 Officers Quarters and Barracks: roof 

reconstruction and addition of ac-
cessible porches

•	 Buildings 17 and 18: assessment, roof 
replacement, CDs for masonry res-
toration and window replacement

•	 Building 22: roof replacement, win-
dow repair, fascia restoration, and 
tuckpointing

•	 Commissary Building: roof reconstruc-
tion and copper gutter installation

•	 Mineral Oil Building: condition survey 
report, petrographic mortar analysis, 
and envelope restoration

Carleton College Annual 
Assessment and Restorations
Northfield, Minnesota

Each year, CDG reviews the condition 
of the envelopes of all of the major 
buildings on the Carleton College cam-
pus.  The resulting report encompasses 
35 of the buildings, many of which are 
historic, summarizing the condition, 
repair recommendations and priorities, 
and cost estimates for necessary ma-
sonry, roofing, gutters, windows, doors, 
steps, and waterproofing work.

Following the completion of the report, 
CDG then completes restoration draw-
ings and provides construction ad-
ministration for the projects.  CDG has 
helped restore or renovate nearly every 
historic building on campus, including 
masonry restorations (11 buildings), roof 
replacements (17 buildings), and win-
dow replacements (4 buildings).
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Hastings City Hall Assessment 
and Restoration
Hastings, Minnesota

Originally serving as the Dakota County 
Courthouse, Hastings City Hall was 
constructed from 1869 to 1871.  The 
City of Hastings hired CDG to assess the 
building to determine if interior cracking 
represented a structural issue and to un-
derstand the condition of brick, mortar, 
limestone, roofs, windows, doors, site, 
and interior structure.   

CDG assessed the building, structural 
system, and site and determined that 
the City Hall was structurally sound and 
that the interior cracking was cosmetic 
in nature and not detrimental to the 
overall health of the building.  CDG is 
currently working to restore the exterior 
masonry and make site and water-
proofing improvements to minimize 
water infiltration into the basement.

Split Rock Lighthouse 
Assessment and Restoration
Two Harbors, Minnesota

CDG was retained by the Minnesota 
Historical Society to provide a condition 
assessment and develop construction 
documents to preserve and stabilize the 
historic buildings at the Split Rock Light 
Station.  The project included the pres-
ervation of the lighthouse, dwellings, 
barns, and fog signal building.  Services 
included building research and assess-
ments, design development, cost esti-
mates, preparation and distribution of 
construction documents, bidding, and 
construction observation.  CDG used 
practical analysis and modern forensic 
investigation techniques such as rilem 
tube testing to assess the historic struc-
tures.  Innovative restoration techniques 
were utilized, including dry ice blasting 
to remove paint and clean the cast iron 
elements of the lantern.
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Reads Landing Schoolhouse 
Assessment and Restoration
Reads Landing, Minnesota

The Reads Landing Schoolhouse was 
built in the spring of 1870.  The Wa-
basha County Historical Society pur-
chased it in 1965 and converted it into 
a museum, which the building serves 
as today.  Collaborative Design Group 
provided a detailed analysis of the 
interior and exterior of the building, 
specifically highlighting problem areas 
and prioritizing repairs that needed to 
be made.  Recommendations were 
sensitive to the historic design, as well 
as the time and fiscal constraints of the 
Historical Society.

CDG designed and oversaw the res-
toration of the exterior building, which 
included a complete repointing of the 
envelope, window replacement, and 
cupola repairs.

Plummer House and Site 
Assessments
Rochester, Minnesota

Built in 1924, the Plummer House has 
been used by the public since 1968 
and currently serves as a museum and 
event space.  CDG has completed 
multiple projects at the property, be-
ginning with the replacement of the 
existing boiler with a new geothermal 
system to heat and cool the house.

CDG also completed an assessment to 
determine the structural condition of 
the historic stone water tower located 
on the property.  CDG also completed 
a master plan for the Plummer site, 
which encompassed all structures, 
paths, stone retaining walls, and steps.  
CDG recently prepared construction 
drawings for the first phase of recom-
mended repairs to the water tower.
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James Homolka
Senior Project Manager
Ramsey County
121 7th Place East, Suite 2200
St. Paul, MN 55101
(651) 266-2793
james.homolka@co.ramsey.mn.us

No subcontractors will be used for the design of this project.

John Mathews
Project Manager
Carleton College
1 North College Street
Northfield, MN 55057
(507) 222-4091
jmathews@carleton.edu

Amy Mino
Executive Director
75 West Fifth Street, Suite 404
Saint Paul, Minnesota  55102
(651) 292-3285
amino@landmarkcenter.org
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HOUSTON COUNTY-COLLABORATIVE DesignGroup, inc.
Professional Services Agreement

Historic Courthouse Construction Planning and Historic Jail Reuse Study

THIS CONTRACT, amendments and supplements thereto, is between the County of Houston, 
acting through its Board of Commissioners, (hereinafter HOUSTON), and COLLABORATIVE 
DesignGroup, inc., (hereinafter COLLABORATIVE). 

WHEREAS, HOUSTON pursuant to Minnesota Statutes Chapter 375, is empowered to procure 
professional services, and

WHEREAS, HOUSTON issued a Request for Proposals (hereinafter RFP) in order to select a 
consultant team to conduct: Assess/evaluate the exterior building envelope of the jail to identify 
the existing conditions, determine architectural conditions, identify original materials and 
character-defining features, and make recommendations for repairs; and develop the design of 
the desired scope of work. 

WHEREAS, COLLABORATIVE represents it has employees and agents who are duly qualified 
and willing to perform the services set forth in this CONTRACT, and 

WHEREAS, the Houston County Board of Commissioners approved awarding this CONTRACT 
to COLLABORATIVE at its April 24, 2020.

NOW THEREFORE, it is agreed:

I. TERM OF CONTRACT  
This CONTRACT shall be effective on April 24, 2020 or upon the date the final required 
signature is obtained by both parties, whichever occurs later, and shall remain in effect 
through June 1, 2021, unless cancelled pursuant to the provisions set forth in clause V. 
herein.  

II. COLLABORATIVE   DUTIES  
COLLABORATIVE will deliver the requested professional services, in a timely manner, 
consistent with the requisite Milestone Report dates listed in the RFP, and as set forth in 
COLLABORATIVE’S response proposal dated March 11, 2020 (Exhibit A).
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III. CONSIDERATION AND TERMS OF PAYMENT 

A. Consideration. All services performed by COLLABORATIVE   pursuant to this 
CONTRACT shall be paid by HOUSTON as follows:

 Compensation. HOUSTON agrees to pay COLLABORATIVE EIGHTEEN 
THOUSAND THREE HUNDRED TWENTY dollars ($18,320.00), inclusive of 
expenses.

B. Payments. COLLABORATIVE will provide HOUSTON invoices reflecting the 
requisite services performed necessary  for  COUNTY to meet each Milestone Report  
required by the MNHS. Invoices shall be promptly paid within thirty (30) days of the 
COUNTY receiving payment by MNHS for each MNHS approved Milestone Report.

IV. AUTHORIZED REPRESENTATIVES
All official notifications, including but not limited to, cancellation of this CONTRACT 
must be sent to the other party’s authorized representative.

A. HOUSTON’s authorized representative for the purpose of administration of this 
CONTRACT is:  

Name: Theressa Arrick-Kruger
Address: HRD/Facilities Mgr. 

304 South Marshall Street
 Caledonia, MN 55921

Telephone: (507) 725-5822 
E-Mail: Theressa.Arrick-Kruger@co.houston.mn.us

B. COLLABORATIVE’S authorized representative for the purpose of administration of 
this CONTRACT is: 

Name: Craig Milkert
Project Manager, Structural Engineer

Address: 125 Main Street SE, Suite 240
Minneapolis, MN  55414

Telephone: (612) 332-3654
E-Mail: cmilkert@cdg-mn.com

V. CANCELLATION AND TERMINATION  
This CONTRACT may be canceled by either party at any time, with or without cause, 
upon thirty (30) days written notice to the other party.  In the event of such a cancellation, 
COLLABORATIVE shall be entitled to reimbursement for expenses as set forth above. 

mailto:Theressa.Arrick-Kruger@co.houston.mn.us
mailto:cmilkert@cdg-mn.com
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VI. ASSIGNMENT  
COLLABORATIVE shall neither assign nor transfer any rights or obligations under this 
CONTRACT without the prior written consent of HOUSTON.

VII. LIABILITY
COLLABORATIVE employees and agents at all time remain under the direction and 
supervision of COLLABORATIVE. HOUSTON employees shall at all times remain under 
the direction and supervision of HOUSTON. It is agreed that nothing herein contained is 
intended or should be construed in any manner as creating or establishing a partnership 
or agency relationship. 

Notwithstanding, each party shall be liable for its own acts to the extent provided by law 
and hereby agree to indemnify, hold harmless and defend the other, its officers and 
employees against any and all liability, loss, costs, damages, expenses, claims or actions, 
including attorney’s fees which the other, its officers and employees may hereafter sustain, 
incur or be required to pay, arising out of or by reason of any act or omission of the other 
party, its agents, servants or employees, in the execution, performance, or failure to 
adequately perform its obligations pursuant to this CONTRACT.  

VIII. INSURANCE REQUIREMENTS  
COLLABORATIVE shall maintain General Liability, Commercial Auto, Professional 
liability, and Workers’ Compensation coverage at the recommended levels set by the 
Minnesota Counties Insurance Trust (MCIT) throughout the term of this agreement.  
HOUSTON and COLLABORATIVE agree that at all times during the term of this 
CONTRACT to maintain: 

 Comprehensive General Liability -  $1.5 million  minimum per occurrence 
 Excess Liability Coverage - $3 million over the general and automobile coverage.
 Auto Liability: $1.5 million combined single limit 
 Workers Compensation as required by Minnesota Statutes

COLLABORATIVE agrees to maintain the above required insurance and shall provide the 
COUNTY with thirty (30) days written notice of any proposed changes prior to the 
cancellation, non-renewal or material changes. An ACORD Certificate of Liability 
Insurance for the above listed coverage shall be supplied to COUNTY by 
COLLABORATIVE for each calendar year covered by the term of this AGREEMENT 
(Exhibit B).

IX. GOVERNMENT DATA PRACTICES  
COLLABORATIVE agrees to comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13 as it applies to all data created, collected, received, stored, 
used, maintained, or disseminated by the parties in accordance with this CONTRACT.  
The civil remedies of Minnesota Statute §13.08 apply to the release of the data referred to 
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in this clause by either COLLABORATIVE or HOUSTON.  Further, COLLABORATIVE 
will notify the HOUSTON within two business days of any request it receives to release 
data as a result of this CONTRACT.   

XIV. INTELLECTUAL PROPERTY RIGHTS
 All work and reports generated as a result of this agreement are the property of 
HOUSTON. All materials delivered to COLLABORATIVE by HOUSTON and work 
generated by COLLABORATIVE as a result of this agreement will be delivered within ten 
business days of HOUSTON’s request for documents.   

XV. AMENDMENTS
Any amendments to this CONTRACT shall be in writing and shall be executed by the 
same parties who executed the original CONTRACT, or their successors in office.

XVIII. JURISDICTION/VENUE
This Agreement shall be governed, construed and interpreted by, through and under the 
Laws of the State of Minnesota.  All proceedings related to the CONTRACT shall be 
venued in Houston County, Minnesota.

XIX. SURVIVAL OF TERMS
The following clauses survive the expiration, cancellation or termination of this 
CONTRACT: VII, Liability; IX, Government Data Practices Act; XIV, Intellectual Property 
Rights; and XVIII. Jurisdiction/Venue.

THIS SPACE INTENTIONALLY BLANK

SIGNATURE PAGE NEXT PAGE
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IN WITNESS WHEREOF, the parties have caused this CONTRACT to be duly executed 
intending to be bound thereby.

APPROVED: APPROVED:

HOUSTON COUNTY COLLABORATIVE DesignGroup, inc.
By: (authorized signature) By: (authorized signature)

___________________________ ___________________________
Name: Eric Johnson Name: Craig Milkert
Title:  County Board Chair Title: Project Manager
Date:  April 24, 2020 Date:   April 24, 2020

HOUSTON COUNTY 
By: (authorized signature) 

___________________________
Name: Theressa Arrick-Kruger
Title:  HRD/Facilities Mgr. 
Date:    April 24, 2020

APPROVED AS TO FORM AND EXECUTION:

By:  

___________________________ 
Name:   Samuel Jandt 
Title:     County Attorney 
Date:     April 24, 2020
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EXHIBIT A

Proposal for Houston County 
 

Historic Jail Construction Planning Study
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EXHIBIT B

ACORD Certificate of Liability Insurance
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