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HOUSTON COUNTY 
304 South Marshall Street 

Caledonia,  MN 55921 
TEL (507) 725-5827 

 
 

 
HOUSTON COUNTY BOARD OF COMMISSIONERS 

REGULAR BOARD MEETING 
AGENDA 

9:30, January 7, 2020, County Board Room, Historic Courthouse 
 
 

CALL TO ORDER (Administrator Babinski – Chairperson pro tem) 
 
PLEDGE OF ALLEGIANCE 
 
 NOMINATION AND ELECTION OF BOARD CHAIR AND VICE CHAIR 
 
APPROVE AGENDA 
 
PUBLIC COMMENT 
 
9:35 Appointment: Presentation of Employee Recognition Awards  
 
9:45 Appointment: Dave Walter, RRSWCD Director 
 - Address request for $14,440 additional appropriation (w/state match) 
 
10:00 Open sealed bids for the Official Newspaper for 2020 
 
CONSENT AGENDA 
(Routine business items enacted by one unanimous motion.  Commissioners may request moving items 
on the consent agenda to the Action Item list if they desire discussion before taking action.) 
   

1) Approve minutes of Board Meeting, December 17, 2019. 
2) Approve Claims, Human Service & License Center disbursements 
3) Authorize Resolution 20-01, Use of Alternate Methods to Disseminate Bids and 

Requests. 
4) Authorize Resolution 20-02, County Participation in State Associations. 
5) Authorize Resolution 20-03, Minimum Salary for Officials Elected in 2020. 
6) Approve the Children’s Mental Health Screening Grant. 
7) Approve acceptance of the $10,000 Legacy Grant for the Historic Jail Building 

Construction Planning Study. 
8) Affirm the following personnel actions: 

i. Recorder’s Office 
1. Change the status of Michelle Werner from probationary to regular 

effective January 9, 2020. 
ii. Veterans Service Office / Extension Support 

Jeffrey Babinski 
County Administrator 



1. Reappoint Robert Thoen to a four-year term as VSO, beginning 
January 25, 2020 through January 24, 2024. 

2. Change the FTE of the vacant Tech Clerk (Extension support) from 
1.0 FTE to .75 FTE. 

3. Change the FTE of Theresa Gavin-Kubitz from .50 to .75, effective 
January 20, 2020. 

iii. Auditor/Treasurer 
1. Hire Diane Imhoff as a 67-day Technical Clerk I (B21) at Step 1, 

effective January 13, 2020 to assist with elections. 
iv. Department of Corrections 

1. Temporarily change Nancy Walsh’s FTE from .7 to 1.0 effective from 
January 8, 2020 until one week after the vacant Technical Clerk I is 
hired (provides vacancy coverage and brief training period). 

 
ACTION ITEMS  
 

1) Consider approval of Resolution 20-04, 2020 Appropriations. (Babinski) 
a. Consider amending to include the additional $14,400 allocation for RRSWCD which 

would receive state matching funds. (Babinski) 
2) Consider approval of Resolution 20-05, Official Newspaper for 2020 (Babinski) 
3) Consider approval of 2020 Commissioner Committee Assignments. (Babinski) 

 
DISCUSSION ITEMS  

1) Administrator Updates 
- MCEA Nomination: Brian Pogodzinski – MCEA Secretary 
- Appeal of Board of Adjustment Decision – Schutz Quarry 
- 14 Jan – Brief Board Meeting to consider award of 2020A Refunding Bond prior to 
Workgroup Session 

2) Commissioner Reports & Comments 
 

CLOSING PUBLIC COMMENT 
ADJOURN 
 
REMINDERS 
 
  



HOUSTON COUNTY 
304 South Marshal Street 

Caledonia,  MN 55921 
TEL (507) 725-5827 

 
2020 Board Meeting Schedule 

1 Jan New Year’s Day (Emp. Holiday) 3 Jul Independence Day (Emp. Holiday) 
7 Jan  09:30 Full Board Meeting 7 Jul 09:00 Workgroup Session 
14 Jan 09:00 Workgroup Session 14 Jul 09:30 Full Board Meeting 
20 Jan ML King Day (Employee Holiday) 21 Jul 09:00 Workgroup Session 
21 Jan 09:00 Workgroup Session 28 Jul 09:30 Full Board Meeting 
28 Jan 09:30 Full Board Meeting 4 Aug 09:00 Workgroup Session 
4 Feb 09:00 Workgroup Session 11 Aug 09:30 Full Board Meeting 
11 Feb 09:30 Full Board Meeting 18 Aug 09:00 Workgroup Session 
17 Feb President’s Day (Employee Holiday) 25 Aug 09:30 Full Board Meeting 
18 Feb 09:00 Workgroup Session 1 Sep 09:00 Workgroup Session 
25 Feb 09:30 Full Board Meeting 7 Sep Labor Day (Employee Holiday) 
3 Mar 09:00 Workgroup Session 8 Sep 09:30 Full Board Meeting 
10 Mar 09:30 Full Board Meeting 15 Sep 09:00 Workgroup Session 
17 Mar 09:00 Workgroup Session 22 Sep 09:30 Full Board Meeting 
24 Mar 09:30 Full Board Meeting 29 Sep Strategic Planning Session (TBD) 
31 Mar Strategic Planning Session (TBD) 6 Oct 09:00 Workgroup Session 
7 Apr 09:00 Workgroup Session 13 Oct 09:30 Full Board Meeting 
10 Apr Spring Holiday (Employee Holiday) 20 Oct 09:00 Workgroup Session 
14 Apr 09:30 Full Board Meeting 27 Oct 09:30 Full Board Meeting 
21 Apr 09:00 Workgroup Session 3 Nov 09:00 Workgroup Session 
28 Apr 09:30 Full Board Meeting 10 Nov 09:30 Full Board Meeting 
5 May 09:00 Workgroup Session 11 Nov Veteran’s Day (Employee Holiday) 
12 May 09:30 Full Board Meeting 17 Nov 09:00 Workgroup Session 
19 May 09:00 Workgroup Session 24 Nov 09:30 Full Board Meeting 
25 May Memorial Day (Employee Holiday) 26-27 Nov Thanksgiving Day (Emp. Holiday) 
26 May 09:30 Full Board Meeting 30 Nov Truth in Taxation Meeting 6:00pm 
2 Jun 09:00 Workgroup Session 1 Dec 09:30 Full Board Meeting 
9 Jun 09:30 Full Board Meeting 8 Dec No Meeting-AMC Conf. (TBD)  
16 Jun 09:00 Workgroup Session 15 Dec 09:30 Full Board Meeting 
23 Jun 09:30 Full Board Meeting 22 Dec No Meeting  
30 Jun Strategic Planning Session (TBD) 24-25 Dec Christmas Eve/Day (Emp. Holiday) 
  29 Dec No Meeting  

Full Board Meetings occur in the County Board Meeting Room, 2nd floor, Historic Courthouse Building, 
Caledonia, MN. Agenda, board packets, and minutes are stored in the Administrator’s office and shared on the 
Houston County website, as are video recordings, when available. 
 
The County Board conducts workgroup sessions to receive information from staff or outside agencies regarding 
current or upcoming issues or projects in advance of requests to take formal action. The County Board does not 
take formal action during workgroup meetings. The County Board will normally hold workgroup sessions at 
09:00 in Rm. 219 of the Historic Courthouse Building, Caledonia, MN, but may move to other locations and 
times, as appropriate. If changed, the Administrator will announce the changed time and location during the 
preceding full board meeting and reflect the change in the published agenda for said meeting.  These meetings are 
not video recorded, but agenda and minutes will be available via the county website.   
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PROCEEDINGS OF THE BOARD OF COUNTY COMMISSIONERS 
 
Date: Tuesday, December 17, 2019   9:31 a.m. 
 
Place: Commissioners Room, Courthouse, Caledonia, MN  
 
Members Present: Teresa Walter (Chair), Jack Miller, Eric Johnson, Bob Burns 
Others Present: Administrator Jeff Babinski; Reporter Moorhead; Deputy Auditor/Treasurer 

Larissa Erickson, Engineer Brian Pogodzinski, Finance Director Carol 
Lapham, HR Director Theresa Arrick-Kruger, Environmental Services 
Director Aaron Lacher, Assessor Cindy Cresswell, Auditor/ Treasurer Donna 
Trehus, Public Health and Human Services Director John Pugleasa 

 
Presiding: Teresa Walter, Chairperson 
 
 Call to order. All said pledge of Allegiance. 
 
 Commissioner Burns moved, Commissioner Miller seconded, unanimously carried to 
approve the agenda as amended. 
 

Commissioner Johnson moved, Commissioner Miller seconded, unanimously carried to 
approve the minutes of the 26 November and 3 December Board meetings.  
 

Public Comment:  None 

 File No. 3 – Chair Walter presented Employee Recognition Awards honoring 12 
employees for 10-40 years of service to Houston County.  

 File No. 4 - Marissa Streifel, Entomologist and DoA Gypsy Moth Treatment Coordinator, 
provided an overview of the invasive Gypsy Moth and planned local treatment in the spring of 
2020. Gypsy Moths were detected in an area north of Hokah, which the DoA plans to treat in May 
2020.  They intend to hold a town hall prior to spraying and will provide updated information to 
local residents prior to treatments.  The area will be sprayed with an organic product targeting the 
Gypsy Moth specifically.  More information can be found at www.mda.state.mn.us/gmtreatments.  
  
 File No. 5 - Chris Nickelson, Municipal Advisor- Ehlers, presented the Board an 
opportunity to refinance bond series 2009C and 2010A with a net reduction in dept service 
expenses of $82,154 over the next 5 years.   
 
 File No. 5 - Commissioner Johnson moved, Commissioner Miller seconded, unanimously 
adopted Resolution 19-51, Authorization to Sell Refunding Bonds, Series 2020A.  The Board will meet 
Jan 14, 2020 to consider proposals and award the sale of the bonds if a favorable offer is received. 
 

RESOLUTION NO. 19-51 
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AUTHORIZATION TO SELL REFUNDING BONDS, SERIES 2020A 
 

 WHEREAS, the Houston County Board of Commissioners has determined that it is 
necessary and expedient to issue the County’s $3,160,000 General Obligation Refunding Bonds, 
Series 2020A (the “Bonds”), to current refund the County’s outstanding General Obligation Jail 
Bonds, Series 2009C and General Obligation Capital Improvement Plan Bonds, Series 2010A for 
an interest cost savings; and 
  
 WHEREAS, the County has retained Ehlers & Associates, Inc., in Roseville Minnesota 
(“Ehlers”), as its independent municipal advisor for the Bonds in accordance with Minnesota 
Statutes, Section 475.60, Subdivision 2(9);  
 
 THEREFORE, BE IT RESOLVED, by the Houston County Board of Commissioners, as 
follows: 
 
1. Authorization: The County Board hereby authorizes Ehlers to assist the County for the sale of 
the Bonds. 
 
2. Meeting; Proposal Opening.  The County Board shall meet at 9:30 a.m. on January 14, 2020 for 
the purpose of considering proposals for and awarding the sale of the Bonds. 
 
3. Official Statement.  In connection with said sale, the officers or employees of the County are 
hereby authorized to cooperate with Ehlers and participate in the preparation of an official 
statement for the Bonds and to execute and deliver it on behalf of the County upon its completion. 
 
 File No. 1 – Commissioner Burns moved, Commissioner Johnson seconded, unanimously 
carried to approve payment of the Auditor’s disbursements and the following claims: 
 
 County Revenue Fund $250,275.92 
 Road & Bridge Fund $72,365.17 
  --------------- 
 Total $322,641.09 
  ========= 
  

File No. 6 – Commissioner Burns moved, Commissioner Johnson seconded, unanimously 
approved Resolution 19-46, County Veteran’s Service Office Operational Enhancement Grant 
Program. 

RESOLUTION NO. 19-46 
 

2019-2020 County Veterans Service Office Operational Enhancement Grant Acceptance 
 

 BE IT RESOLVED, the Houston County Board of Commissioners authorizes the County 
to enter into the 2019-2020 Grant Contract with the Minnesota Department of Veterans Affairs 
(MDVA) to conduct the following program: County Veterans Service Office Operational 
Enhancement Grant Program.  The grant must be used to provide outreach to the County’s 
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Veterans; to assist in the reintegration of combat Veterans into society; to collaborate with other 
social service agencies, educational institutions, and other community organizations for the 
purposes of enhancing services offered to Veterans; to reduce homelessness among Veterans; and 
to enhance the operations of the County Veterans Service Office; as specified in Minnesota Laws 
2019, Chapter 10, Article 1, Section 73, Subdivision 2.  This grant should not be used to supplant 
or replace other funding. 
 
 BE IT FURTHER RESOLVED, the Houston County Board of Commissioners authorizes 
Robert Thoen, the County Veterans Service Officer, to execute the 2019-2020 VSO Operational 
Enhancement Grant on behalf of the County. 

 
File No. 7 – Commissioner Burns moved, Commissioner Johnson seconded, unanimously 

approved Resolution 19-47, Emergency Management Program Grant. 
 

RESOLUTION NO. 19-47 
 

2019 Emergency Management Program Grant Acceptance 
 

 BE IT RESOLVED, the Houston County Board of Commissioners authorizes the County 
to enter into the 2019-2020 Grant Contract with the Minnesota Homeland Services Emergency 
Management (HSEM) to conduct the following program: Emergency Management Program 
Grant.   
 
 BE IT FURTHER RESOLVED, the Houston County Board of Commissioners authorizes 
the Board Chair and Administrator to sign the grant agreement on behalf of the County. 

 
 File No. 8 – Commissioner Burns moved, Commissioner Johnson seconded, unanimously 
approved accepting the donation of $3000 from the Houston County K9 Foundation to cover the 
Canine Lease for 2019. 

 
File No. 9 – Commissioner Burns moved, Commissioner Johnson seconded, unanimously 

approved the 2020-2021 Region 10 Interagency Agreement for Public Health and Human 
Services Contracting Services. 

 
File No. 10 – Commissioner Burns moved, Commissioner Johnson seconded, 

unanimously approved Approve the 2020 Tobacco Licenses for River Valley Convenience Store 
(Houston), Houston Food-Mart-BP (Houston) and Dollar General (Houston). 

 
File No. 11 – Commissioner Burns moved, Commissioner Johnson seconded, 

unanimously approved the EDA Board of Directors recommendation to appoint Dayna Burtness 
Nguyen to the EDA Board of Directors. 
 

File No. 12 – Commissioner Burns moved, Commissioner Johnson seconded, 
unanimously approved the 2019 Understanding of Audit Services with the Office of the State 
Auditor for the year ended December 31, 2019. 
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File No. 13 – Commissioner Burns moved, Commissioner Johnson seconded, 
unanimously approved the 2020 Board of Commissioners Schedule. 

 
File No. 2 – Commissioner Burns moved, Commissioner Johnson seconded, unanimously 

affirmed the following personnel actions: 
i. Assessor’s Office 

1. Re-assign Kelly Peterson as a probationary Technical Clerk I (B21) at Step 5, 
effective January 2, 2020. 

2. Change the classification of Leilani Powell from Appraiser Trainee (B22) to 
Certified MN Appraiser (B23) Step 1, retroactive to November 12, 2019. 

ii. Auditor/Treasurer 
1. Hire Beverly Bauer as a 67-day Technical Clerk II (B21) at Step 1, effective 

January 8, 2020. 
iii. Extension Office 

1. Initiate a competitive search for a Technical Clerk I (B21) for U of M 
Extension (also assists Veterans Services). 

iv. Public Health & Human Services 
1. Accept the resignation of Mallory Van Lin, Agency Social Worker, Children’s 

Mental Health, effective January 3, 2020 and thank Mallory for her service to 
the residents of Houston County. 

2. Initiate a competitive search for an Agency Social Worker for Children’s 
Mental Health (C41). 

v. Sheriff’s Office 
1. Hire Brady Auger as a probationary Jailer/Dispatcher, (B23-2), Step 1, 

tentatively effective January 8, 2020, conditioned upon a successful 
background check. 

 
File No. 14 – Commissioner Johnson moved, Commissioner Walter seconded, 

unanimously approved providing the Houston County Agricultural Society (Fair Board) the 
additional 2019 allotment of $4000 which was contingent upon receipt of their Financial 
Statement. 

 
File No. 15 – Commissioner Burns moved, Commissioner Miller seconded, unanimously 

approved write-off of uncollectable, delinquent accounts totaling $63,235.07. 
 
Human Services Director John Pugleasa spoke briefly on the delinquent accounts, last 

time the county did this was about a year and a half ago at an approximate number of $70,000. 
The current number is based on 64 individual accounts. 

 
File No. 16 - Johnson moved, Miller seconded, unanimously approved to table the 

decision of an additional allocation of $14,400 to Root River Soil and Water until next Board 
meeting.  This additional allocation could receive matching state funds, but the board would like 
more information from RRSW before making a decision.  
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File No. 17 – Commissioner Johnson moved, Commissioner Burns seconded, 
unanimously approved 2019 budget amendments presented by Finance Director Lapham to 
prepare closure of 2019 financial records. 

 
File No. 18 – Commissioner Miller moved, Commissioner Burns seconded, unanimously 

adopted Resolution 19-48 Adoption of 2020 Budget. 
 

RESOLUTION NO. 19-48 
 

ADOPTION OF 2020 OPERATING BUDGET 
 

 BE IT RESOLVED, the Houston County Board of Commissioners adopts the budget for 
2020 Revenue and Expenditures within the following funds: 
   Revenues 
   Over (Under) 
 Revenue Expenditures Expenditures 
 -------------- ---------------- ---------------- 
County Revenue $11,643,845 $11,643,845 $ 0 
                     Road & Bridge 9,813,742 9,813,742 0 
 Human Services 7,093,807 7,093,807 0 
 Debt Service 1,444,627 1,444,627 0 
  --------------- ---------------- ------------------ 
 Grand Total $29,996,021 $29,996,021 $ 0 
  ========= ========= ========== 

 
File No. 19 – Commissioner Miller moved, Commissioner Burns seconded, unanimously 

approved approval of Resolution 19-49 Certification of Final Levy for 2020. The approved levy 
represents a 3% increase from 2019, down from the preliminary projected 5% increase. The final 
levy amount was reached after application of the anticipated 22 acre property sale and use of 
fund balance to reduce the levy requirement.   

 
RESOLUTION NO. 19-49 

 
ADOPTION OF 2020 LEVY 

   
 BE IT RESOLVED, the Houston County Board of Commissioners authorizes the certified 
levy after the deduction of County Program Aid (CPA), in the amount of $12,697,944 be made on 
all taxable property in the County of Houston for taxes payable in 2020 in the following amounts 
by County Fund: 
 
 County Revenue      $  7,980,696  
 Road & Bridge 2,252,432 
 Human Services 1,850,243 
 Bond Fund – 2009C Jail Bonds 634,830 
 Bond Fund – 2010A Jail Bonds 463,664 
  Bond Fund – 2017A Jail Bonds 346,133 
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  ---------------- 
 Total $13,527,998 
 Less CPA (1,092,734) 
  ---------------- 
 Total Levy      $12,435,264 
  ========== 

 
File No. 20 – Commissioner Johnson moved, Commissioner Burns seconded, 

unanimously adopted a federal procurement policy to comply with provisions of Title 2-US Code of 
Federal Regulations 200.318, 200.319 and 200.320. 

 
Commissioner Burns moved, Commissioner Johnson seconded, unanimously approved 

designation of 2020 funds into the major funds categories of General Fund, Highway Fund, and 
Human Services and the non-major fund categories of Debt service Fund and Capital Projects 
Funds. 

 
File No. 21 – Commissioner Burns moved, Commissioner Miller seconded, unanimously 

approved approval of Resolution 19-50 which de-commits wheelage tax funds following the 
completion of County Road 249. 

 
 Administrator Babinski spoke about the AMC conference, specifically the discussion 
concerning the Refugee Resettlement Executive Order. Administrator Babinski commended the 
IT department for developing the new County website in-house.  He also shared that the District 5 
Election would require a Special Primary Election on February 11th and a Special General Election 
on April 14th due to Auditor/Treasurer receiving four applications of candidacy.  The four 
candidates for the District 5 vacancy are: Greg Myhre, Char Meiners, David Pieper and Scott 
Onstad. 
 
 Commissioner Burns spoke about the finance meeting and at this time has nothing more to 
add.  
 
 Commissioner Johnson spoke about the AMC convention being a good meeting. He also 
shared information from the Bluff Country HRA meeting and a pilot project in Rushford providing 
home loans for home refurbishment.  
 
 Commissioner Miller spoke about the SE MN Emergency Services and discussion of the 
grant received for enhanced E-911 support. He also felt the AMC Conference was good.  
 
 Commissioner Walter spoke about the AMC conference being good. The solid waste 
meeting was a great meeting. Extension Committee is looking for one more new member that will 
be added in January.  
 
 
CLOSING PUBLIC COMMENT: None 
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 There being no further business and the time being 11:21 a.m., Commissioner Miller 
moved, Commissioner Johnson seconded, and unanimously carried to adjourn the meeting, the 
next advertised meetings being a regular Board Meeting on Tuesday, January 7th, 2020. 
  
      BOARD OF COUNTY COMMISSIONERS 
      HOUSTON COUNTY, MINNESOTA 
 
     By: ________________________________ 
             Teresa Walter, Chairperson 
Attest: _____________________________ 
Jeffrey Babinski, County Administrator  
 



  HOUSTON COUNTY  
AGENDA REQUEST FORM  

January 7, 2020  
 
Date Submitted:    12.31.19   
By:  Tess Kruger, HRD/Facilities Mgr. 
 
ACTION REQUEST 
Facilities/Building Maintenance 

• Consider approving the acceptance of a $10,000 MN Historic Society grant 
for the Houston County Historic Jail exterior construction documents. 
Approval includes the following acknowledgment.  See also attached Grant 
Agreement.  

 
A condition of the grant is the County to acknowledge the grant support using 
the language set forth in Section 6 of the grant agreement and display the 
official Legacy logo.  

 
 
CONSENT (HR requests) 
Recorder’s Office 

• Change the status of Michelle Werner from probationary to regular 
effective 01/09/2020 
 

Veterans Service Office 
• Reappoint Robert Thoen to a four-year term as VSO, beginning January 25, 

2020 through January 24, 2024 
• Change the FTE of the vacant Tech Clerk (Extension support) from 1.0 FTE 

to .75 FTE 
• Change the FTE of Theresa Gavin-Kubitz from .50 to .75, effective January 

20, 2020 
 
Auditor/Treasurer 

• Hire Diane Imhoff as a 67 day Technical Clerk I (B21) at Step 1, effective 
01/13/2020 to assist with elections 



Department of Corrections 
• Temporarily change the Nancy Welsh’s FTE from .7 to 1.0 effective 

01/08/2020 until one week after the Technical Clerk I is hired.  (This should 
have no adverse impact on the staffing budget as it is only partially 
replacing the FTE of employee –Sherburne who retires 01/07/2020. This 
will mitigate the DOC falling behind and provide a brief time to train) 
 

 
 

 

Reviewed by: X 
County 
Administrator     

County 
Attorney        

Zoning 
Administrator 

  X Finance Director  
County 
Engineer       X 

Environmental 
Services 

    IS Director     

Other 
(indicate 
dept) 

Recorder  
VSO    

                   
 
Recommendation:                   

 

Decision:                   

 

 





This form is not intended for the general public. It is intended for use by county department heads,
representatives of other governmental units or vendors/agencies who contract with Houston County.
Members of the public may address the Board during the Public Comment Period. (See Policy for Public
Comment Period).

Date Submitted:

Person requesting appointment with County Board:

Will you be doing a power point or video presentation: ______ Yes        ___X NO

Issue:

Reviewed by: County Auditor County Attorney Zoning/Environmental Service

Finance Director County Engineer HR/Personnel

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in
order to be considered for inclusion on the following week's agenda.  The Board will review all 
requests and schedule appointments as appropriate.

Justification:

Action Requested:

Houston County
Agenda Request Form

For County Use Only

1/2/2020

John Pugleasa, Director Public Health & Human Services

Approve Children's Mental Health Screening Grant.  This grant offsets county costs associated with mental 
health screening for elidgible children in the child welfare of juvenile justice systems.  Grant funds may also 
be used to offset mental health services not reimbursable by minnesota Healthcare programs.

Two copies of grant agreement for signature

Approve grant and sign documents as presented

Attachments/Documentation for the Board's Review:



1 
Grant Contract #: 167856  Revised 05/2015 

State of Minnesota Department of 
Human Services County Grant Contract  

RECITALS 
THIS GRANT, and amendments and supplements thereto, is between State of Minnesota, acting through 
its Department of Human Services Behavioral Health Division (hereinafter STATE) and the county of 
Houston, MN, an independent contractor, not an employee of the State of Minnesota, address 304 
South Marshall Street #104, Caledonia, MN 55921-0310 (hereinafter GRANTEE) witnesseth that:  

WHEREAS, the STATE, pursuant to Minnesota Statutes, section 256.01, subdivision 2(a)(6) is empowered 
to enter into contracts for the following services: mental health screenings, assessments, and referrals 
for diagnostic assessment and/or treatment for children within the child welfare and juvenile justice 
populations (prioritizing funds for uninsured and underinsured children) and, 

WHEREAS STATE is in need of the following services: mental health screenings for children within the 
child welfare and juvenile justice populations, and referrals for follow up assessment and treatment for 
those children with a positive screen (prioritizing funds for uninsured and underinsured children), and, 

WHEREAS STATE is permitted to share information with the GRANTEE in accordance with Minnesota 
Statute, section 13.46, and, 

WHEREAS, GRANTEE represents that it is duly qualified and willing to perform the services set forth 
herein,  

NOW, THEREFORE, it is agreed: 

1. GRANTEE'S DUTIES. GRANTEE shall: 

1. Provide mental health screenings to eligible children/youth in the child welfare and juvenile justice 
systems as described in Minnesota Statutes, § 245.4874, subd.i 1(12); § 260B.157, subd. 1; § 260B.176, 
subd. 2(e); and § 260B.235, subd. 6.   

2. Utilize mental health screening instruments which have been approved for use with the child welfare 
and juvenile justice populations by the Commissioner of Human Services. 

3. Utilize eligible screeners (child welfare and juvenile justice professionals and/or mental health 
practitioners) and ensure all screeners are trained and demonstrate competency on the use of the DHS 
approved screening instruments.   
 
4.  For those children/youth who are subsequently identified through screening as at-risk of needing or 
who need mental health services, GRANTEE must inform the child/youth and parents or primary 
caregivers of the implications of a positive screen, and assist families with making a referral to a mental 
health professional for any necessary follow up mental health assessment or treatment. 
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Grant Contract #: 167856  Revised 05/2015 

 
5. For those children/youth who are subsequently identified through a positive screening as at-risk of 
needing or who need mental health services, GRANTEE may choose to utilize grant funds for short term 
clinical, ancillary or supportive services such as diagnostic assessment, psychotherapy, skills and support 
groups, and other necessary mental health services not reimbursable by MHCP or other insurance.  
 

6. Collect required screening data and submit data to STATE’S authorized representative by March 15, 
2021 in a format approved by DHS. Data shall be summarized and include: screening tool used count, 
client demographics, screening scores, diagnosis, number of children screened, number of children 
exempt from screening and reason for exemption, number of children referred for additional 
assessment, and number of children referred for and received additional assessment. 

2. CONSIDERATION AND TERMS OF PAYMENT. 
2.1 Consideration. Consideration for all services performed and goods or materials supplied by 
GRANTEE pursuant to this grant shall be paid by the STATE as follows: 

(a.) Compensation. GRANTEE will be paid as follows:  

Quarterly expenditure reports will be submitted using DHS-2895 reports in accordance with Attachment 
A, a line item budget, which is attached and incorporated into this contract. Each quarter, GRANTEE 
must submit a completed BRASS (DHS-2895) electronically via the web based application to the DHS 
Financial Operations Division.  

The breakdown of the total allocation is as follows: Child Welfare, zero dollars ($0.00) and Juvenile 
Justice, one thousand one hundred three dollars ($1,103.00). 

Reimbursement for child welfare/juvenile justice screening expenditures cannot exceed the annual 
contract allocation stated above. Funds that are underspent cannot be carried forward and are not 
eligible for reimbursement in the following STATE FISCAL YEAR of this contract. 

 (b.) Reimbursement. Reimbursement for travel and subsistence expenses actually and necessarily 
incurred by GRANTEE'S performance of this grant contract shall be no greater amount than provided in 
the current Commissioner’s Plan (which is incorporated by reference) promulgated by the Commissioner 
of Minnesota Management and Budget.  GRANTEE shall not be reimbursed for travel and subsistence 
expense incurred outside the State of Minnesota unless it has received prior written approval for such 
out of state travel from the STATE. 

(c.) Total obligation. The total obligation of the STATE for all compensation and reimbursements to 
GRANTEE shall not exceed one thousand one hundred three dollars ($1,103.00).  

d. (If applicable.)  For compensation payable under this grant contract, which is subject to withholding 
under state or federal law, appropriate amounts will be deducted and withheld by the State as required. 
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2.2. Terms of Payment 
Payments shall be made by the STATE promptly after GRANTEE'S presentation of invoices for services 
performed and acceptance of such services by the STATE'S authorized agent pursuant to Clause 7. 
Invoices shall be submitted in a form prescribed by the STATE and according to the following schedule:  

REPORTING PERIOD INVOICE DUE 
January 1, 2020 – March 31, 2020 April 30, 2020 
April 1, 2020 – June 30, 2020 July 30, 2020 
July 1, 2020 – September 30, 2020 October 30, 2020 
October 1, 2020 – December 31, 2020 January 30, 2021 

 

(a.) (Where applicable. If blank this section does not apply.) Payments are to be made from federal 
funds obtained by the STATE through Title__N/A______ of the___N/A_____________Act of 
________N/A___________(Public law___N/A__________and amendments thereto) Catalog of Federal 
Domestic Assistance (CFDA) No. ___N/A______ federal award name and number 
____N/A______________-____________.  If at any time such funds become unavailable, this grant shall 
be terminated immediately upon written notice of such fact by the STATE to the GRANTEE.  In the event 
of such termination, GRANTEE shall be entitled to payment, determined on a pro rata basis, for services 
satisfactorily performed. 

3. CONDITIONS OF PAYMENT. All services provided by GRANTEE pursuant to this grant 
contract shall be performed to the satisfaction of the STATE, as determined at the sole discretion of its 
authorized representative, and in accord with all applicable federal, state, and local laws, ordinances, 
rules and regulations.  GRANTEE shall not receive payment for work found by the STATE to be 
unsatisfactory, or performed in violation of federal, state or local law, ordinance, rule or regulation. 

4. PAYMENT RECOUPMENT. The GRANTEE must reimburse the STATE upon demand or the 
STATE may deduct from future payments under this grant any amounts paid by the STATE, under this or 
any previous grant, for which invoices and progress reports have not been received, or for which the 
GRANTEE'S books, records or other documents are not sufficient to clearly substantiate that those 
amounts were used by the GRANTEE to perform grant services. 

5. TERMS OF CONTRACT. This grant shall be effective on January 1, 2020 or upon the date 
that the final required signature is obtained by the STATE, pursuant to Minnesota Statutes, section 
16C.05, subdivision 2, whichever occurs later, and shall remain in effect through December 31, 2020, or 
until all obligations set forth in this grant contract have been satisfactorily fulfilled, whichever occurs 
first.   GRANTEE understands that NO work should begin under this grant contract until ALL required 
signatures have been obtained, and GRANTEE is notified to begin work by the STATE's Authorized 
Representative.  The GRANTEE shall have a continuing obligation, after said grant period, to comply with 
the following provisions of grant clauses:  10. Liability; 11. State Audits; 12. Information Privacy and 
Security; 13. Intellectual Property Rights; and 19.  Jurisdiction and Venue. 
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6. CANCELLATION. 
6.1. For Cause or Convenience. This grant contract may be canceled by the STATE or GRANTEE 
at any time, with or without cause, upon thirty (30) days written notice to the other party.  In the event 
of such a cancellation, GRANTEE shall be entitled to payment, determined on a pro rata basis, for work 
or services satisfactorily performed.  The STATE has the right to suspend or terminate this grant contract 
immediately when the STATE deems the health or welfare of the service recipients is endangered, when 
the STATE has reasonable cause to believe that the GRANTEE has breached a material term of the grant 
contract, or when GRANTEE'S non-compliance with the terms of the grant contract may jeopardize 
federal financial participation. 

6.2. Insufficient Funds. The STATE may immediately terminate this grant contract if it does not 
obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be 
continued at a level sufficient to allow for the payment of the services covered here.  Termination will 
be by written or fax notice to the GRANTEE.  The STATE is not obligated to pay for any services that are 
provided after notice and effective date of termination.  However, the GRANTEE will be entitled to 
payment, determined on a pro rata basis, for services satisfactorily performed to the extent that funds 
are available.  The STATE will not be assessed any penalty if the grant contract is terminated because of 
the decision of the Minnesota Legislature, or other funding source, not to appropriate funds.  The STATE 
must provide the GRANTEE notice of the lack of funding within a reasonable time of the STATE’s  
receiving that notice. 

6.3. Breach. Notwithstanding clause 6.1., upon STATE’s knowledge of a curable material breach of 
the grant contract by GRANTEE, STATE shall provide GRANTEE written notice of the breach and ten (10) 
days to cure the breach.  If GRANTEE does not cure the breach within the time allowed, GRANTEE will be 
in default of this grant contract and STATE may cancel the grant contract immediately thereafter.  If 
GRANTEE has breached a material term of this grant contract and cure is not possible, STATE may 
immediately terminate this grant contract. 

7. AUTHORIZED REPRESENTATIVES, RESPONSIBLE AUTHORITY, and 
PROJECT MANAGER. 
7.1. State. The STATE'S authorized representative for the purposes of administration of this grant 
contract is Nancy Just or her successor. Such representative shall have final authority for acceptance of 
GRANTEE'S services and if such services are accepted as satisfactory, shall so certify on each invoice 
submitted pursuant to Clause 2.2.  

7.2. Grantee. The GRANTEE’s Authorized Representative is John Pugleasa, email john.pugleasa@ 
co.houston.mn.us, or his successor. If the GRANTEE’s Authorized Representative changes at any time 
during this grant contract, the GRANTEE must immediately notify the STATE. 

7.3. Project Manager. The STATE'S project manager for this grant contract is Nancy Just, phone 
number: 651-431-2247 or her successor. 
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8. ASSIGNMENT. GRANTEE shall neither assign nor transfer any rights or obligations under this 
grant contract without the prior written consent of the STATE. 

9. AMENDMENTS. Any amendments to this grant contract shall be in writing, and shall be 
executed by the same parties who executed the original grant contract, or their successors in office. 

10. LIABILITY. To the extent provided for in Minnesota Statutes, section 466.01 to 466.15, the 
GRANTEE agrees to be responsible for any and all claims or causes of action arising from the 
performance of this grant by GRANTEE or GRANTEE’S agents or employees.  This clause shall not be 
construed to bar any legal remedies GRANTEE may have for the STATE’S failure to fulfill its obligations 
pursuant to this grant. 

11. STATE AUDITS. Under Minnesota Statutes, section 16C.05, subdivision 5, the books, records, 
documents, and accounting procedures and practices of the GRANTEE and its employees, agents, or 
subcontractors relevant to this grant contract shall be made available and subject to examination by the 
STATE, including the contracting Agency/Division, Legislative Auditor, and State Auditor for a minimum 
of six years from the end of this grant contract.  

12. INFORMATION PRIVACY AND SECURITY.   
 

A. It is expressly agreed that STATE will not be disclosing or providing information protected 
under the Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13, 
(the “Data Practices Act”) as “not public data” on individuals to GRANTEE under this 
Contract. “Not public data” means any data that is classified as confidential, private, 
nonpublic, or protected nonpublic by statute, federal law or temporary classification.  
Minn. Stat. § 13.02, subd. 8a. 

 
B. It is expressly agreed that GRANTEE will not create, receive, maintain, or transmit 

"protected health information", as defined in the Health Insurance Portability 
Accountability Act (“HIPAA”), 45 C.F.R. § 160.103, on behalf of STATE for a function or 
activity regulated by 45 C.F.R. 160 or 164. Accordingly, GRANTEE is not a "business 
associate" of STATE, as defined in HIPAA, 45 C.F.R. § 160.103 as a result of, or in 
connection with, this grant contract. Therefore, GRANTEE is not required to comply with 
the privacy provisions of HIPAA as a result of, or for purposes of, performing under this 
grant contract. If GRANTEE has responsibilities to comply with the Data Practices Act or 
HIPAA for reasons other than this grant contract, GRANTEE will be responsible for its own 
compliance. 

 

13. Intellectual Property Rights 

Definitions. Works means all inventions, improvements, discoveries (whether or not patentable or 
copyrightable), databases, computer programs, reports, notes, studies, photographs, negatives, designs, 
drawings, specifications, materials, tapes, and disks conceived, reduced to practice, created or 
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originated by the GRANTEE, its employees, agents, and subcontractors, either individually or jointly with 
others in the performance of the grant contract. Works includes “Documents.”  Documents are the 
originals of any data bases, computer programs, reports, notes, studies, photographs, negatives, 
designs, drawings, specifications, materials, tapes, disks, or other materials, whether in tangible or 
electronic forms, prepared by the GRANTEE, its employees, agents, or subcontractors, in the 
performance of this grant contract. 

Ownership. The STATE owns all rights, title, and interest in all of the intellectual property, including 
copyrights, patents, trade secrets, trademarks, and service marks in the Works and Documents created 
and paid for under this grant contract.  The Works and Documents will be the exclusive property of the 
STATE and all such Works and Documents must be immediately returned to the STATE by the GRANTEE 
upon completion or cancellation of this grant contract.  To the extent possible, those Works eligible for 
copyright protection under the United States Copyright Act will be deemed to be “works made for hire.” 
If using STATE data, GRANTEE must cite the data, or make clear by referencing that STATE is the source. 

Responsibilities. 
Notification. Whenever any Works or Documents (whether or not patentable) are made or conceived 
for the first time or actually or constructively reduced to practice by the GRANTEE, including its 
employees and subcontractors, and are created and paid for under this grant contract, the GRANTEE will 
immediately give the STATE’S Authorized Representative written notice thereof, and must promptly 
furnish the Authorized Representative with complete information and/or disclosure thereon.  The 
GRANTEE will assign all right, title, and interest it may have in the Works and the Documents to the 
STATE. 

Filing and recording of ownership interests. The GRANTEE must, at the request of the STATE, 
execute all papers and perform all other acts necessary to transfer or record the STATE’S ownership 
interest in the Works and Documents created and paid for under this grant contract.  The GRANTEE 
must perform all acts, and take all steps necessary to ensure that all intellectual property rights in these 
Works and Documents are the sole property of the STATE, and that neither GRANTEE nor its employees, 
agents, or subcontractors retain any interest in and to these Works and Documents. 

Duty not to Infringe on intellectual property rights of others. The GRANTEE represents and 
warrants that the Works and Documents created and paid for under this grant contract do not and will 
not infringe upon any intellectual property rights of other persons or entities. Notwithstanding Clause 
10, the GRANTEE will indemnify; defend, to the extent permitted by the Attorney General; and hold 
harmless the STATE, at the GRANTEE’S expense, from any action or claim brought against the STATE to 
the extent that it is based on a claim that all or part of these Works or Documents infringe upon the 
intellectual property rights of others.  The GRANTEE will be responsible for payment of any and all such 
claims, demands, obligations, liabilities, costs, and damages, including but not limited to, attorney fees.  
If such a claim or action arises, or in the GRANTEE’S or the STATE’S opinion is likely to arise, the 
GRANTEE must, at the STATE’S discretion, either procure for the STATE the right or license to use the 
intellectual property rights at issue or replace or modify the allegedly infringing Works or Documents as 
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necessary and appropriate to obviate the infringement claim.  This remedy of the STATE will be in 
addition to and not exclusive of other remedies provided by law. 

14. AFFIRMATIVE ACTION and NON-DISCRIMINATION 
Affirmative Action. GRANTEE is encouraged to prepare and implement an Affirmative Action plan 
for the employment of qualified minority persons, women and persons with disabilities, and to submit 
the plan to the Commissioner of Human Rights, in accordance with Minnesota Statutes, section 
363A.36. 

Non-Discrimination. 
14.1. The GRANTEE agrees not to discriminate against any employee or applicant for employment 
because of race, color, creed, religion, national origin, sex, marital status, status in regard to public 
assistance, membership or activity in a local commission, disability, sexual orientation, or age in regard 
to any position for which the employee or applicant for employment is qualified.  Minnesota Statutes, 
section 363A.02.  GRANTEE agrees to take affirmative steps to employ, advance in employment, 
upgrade, train, and recruit minority persons, women, and persons with disabilities.  

14.2. The GRANTEE must not discriminate against any employee or applicant for employment because 
of physical or mental disability in regard to any position for which the employee or applicant for 
employment is qualified.  The GRANTEE agrees to take affirmative action to employ, advance in 
employment, and otherwise treat qualified disabled persons without discrimination based upon their 
physical or mental disability in all employment practices such as the following: employment, upgrading, 
demotion or transfer, recruitment, advertising, layoff or termination, rates of pay or other forms of 
compensation, and selection for training, including apprenticeship.  Minnesota Rules, part 5000.3550 

14.3. GRANTEE agrees to comply with the rules and relevant orders of the Minnesota Department of 
Human Rights issued pursuant to the Minnesota Human Rights Act. 

Notification to employees and other affected parties.  The GRANTEE agrees to post in conspicuous 
places, available to employees and applicants for employment, notices in a form to be prescribed by the 
commissioner of the Minnesota Department of Human Rights.  Such notices will state the rights of 
applicants and employees, and GRANTEE’s obligation under the law to take affirmative action to employ 
and advance in employment qualified minority persons, women, and persons with disabilities. 

The GRANTEE will notify each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract understanding, that the GRANTEE is bound by the terms of 
Minnesota Statutes, section 363A.36 of the Minnesota Human Rights Act and is committed to take 
affirmative action to employ and advance in employment minority persons, women, and persons with 
physical and mental disabilities. 

Compliance with Department of Human Rights Statutes. In the event of GRANTEE’s 
noncompliance with the provisions of this clause, actions for noncompliance may be taken in 
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accordance with Minnesota Statutes, section 363A.36, and the rules and relevant orders issued pursuant 
to the Minnesota Human Rights Act. 

15. WORKERS' COMPENSATION. The GRANTEE certifies that it is in compliance with 
Minnesota Statute, section 176.181, subdivision 2, pertaining to workers’ compensation insurance 
coverage.  The GRANTEE’S employees and agents will not be considered employees of the STATE.  Any 
claims that may arise under the Minnesota Workers’ Compensation Act on behalf of these employees or 
agents and any claims made by any third party as a consequence of any act or omission on the part of 
these employees or agents are in no way the STATE’S obligation or responsibility. 

16. VOTER REGISTRATION REQUIREMENT. GRANTEE certifies that it will comply with 
Minnesota Statutes, section 201.162 by providing voter registration services for its employees and for 
the public served by the GRANTEE. 

17. OWNERSHIP OF EQUIPMENT. The STATE shall have the right to require transfer of all 
equipment purchased with grant funds (including title) to STATE or to an eligible non-STATE party 
named by the STATE.  If federal funds are granted by the STATE, then disposition of all equipment 
purchased under this grant contract shall be in accordance with OMB Uniform Grant Guidance, 2 C.F.R. § 
200.313. For all equipment having a current per unit fair market value of $5,000 or more, STATE shall 
have the right to require transfer of the equipment (including title) to the Federal Government. These 
rights will normally be exercised by STATE only if the project or program for which the equipment was 
acquired is transferred from one grantee to another. 

18. FEDERAL AUDIT REQUIREMENTS AND GRANTEE DEBARMENT 
INFORMATION. 

FEDERAL AUDIT REQUIREMENTS AND GRANTEE DEBARMENT INFORMATION. GRANTEE certifies it will 
comply with the Single Audit Act, and Code of Federal Regulations, title 2, subtitle A, chapter II, part 200, 
as applicable.  All sub-recipients receiving $750,000 or more of federal assistance in a fiscal year will 
obtain a financial and compliance audit made in accordance with the Single Audit Act, or Code of Federal 
Regulations, title 2, subtitle A, chapter II, part 200, as applicable. Failure to comply with these 
requirements could result in forfeiture of federal funds.  

DEBARMENT BY STATE, ITS DEPARTMENTS, COMMISSIONS, AGENCIES OR POLITICAL SUBDIVISIONS 

GRANTEE certifies that neither it nor its principles is presently debarred or suspended by the STATE, or 
any of its departments, commissions, agencies, or political subdivisions. GRANTEE’S certification is a 
material representation upon which the grant contract award was based.  GRANTEE shall provide 
immediate written notice to the STATE’S authorized representative if at any time it learns that this 
certification was erroneous when submitted or becomes erroneous by reason of changed 
circumstances. 
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19. JURISDICTION AND VENUE. This grant contract, and amendments and supplements 
thereto, shall be governed by the laws of the State of Minnesota.  Venue for all legal proceedings arising 
out of this grant contract, or breach thereof, shall be in the state or federal court with competent 
jurisdiction in Ramsey County, Minnesota. 

20. WAIVER. If the State fails to enforce any provision of this grant contract, that failure does not 
waive the provision or the STATE’s right to enforce it. 

21. CONTRACT COMPLETE. This grant contract contains all negotiations and agreements 
between the STATE and the GRANTEE.  No other understanding regarding this grant contract, whether 
written or oral may be used to bind either party. 

22. OTHER PROVISIONS. 
22.1. GRANTEE agrees that no religious based counseling shall take place under the auspices of this 
grant contract. 

22.2. If the GRANTEE has an independent audit, a copy of the audit shall be submitted to the STATE. 

22.3. Payment to Subcontractors.  (If applicable)  As required by Minnesota Statutes, section 
471.425, the prime GRANTEE must pay all subcontractors, according to the terms of the contract or, if 
no contract terms apply, within the standard payment period unless the GRANTEE in good faith disputes 
the obligation. Standard payment period is defined in Minnesota Statutes, section 471.425, subdivision 
2. 
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IN WITNESS WHEREOF, the parties have caused this grant contract to be duly executed intending to be 
bound thereby. 

 
APPROVED: 

 

1. STATE ENCUMBRANCE VERIFICATION 
Individual certifies that funds have been 
encumbered as required by Minnesota Statutes, 
chapter 16A and section 16C.05. 

By:___________________________ 

Date:_________________________ 

Grant No:_____________________ 

 

2. GRANTEE 

Signatory is authorized by applicable articles, 
by-laws, resolutions, or ordinances to sign on 
behalf of the Grantee. 

By:_______________________ 

Title:_____________________ 

Date:_____________________ 

 

I certify that the signatories for the Grantee 
have lawful authority, by virtue of the corporate 
by-laws or a corporate resolution, to bind the 
Grantee to the terms of this grant contract. 

(Attorney for Grantee) 

By:________________________ 

Title:_______________________ 

Date:______________________ 

 

3.  STATE AGENCY 

By (with delegated 
authority):_________________ 

Title:______________________ 

Date:______________________ 

 

Distribution: 

Agency - Original (fully executed) contract 

Grantee 

State Authorized Representative 
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Attachment A 

CMH Screening Grant Budget 
  
 
Calendar Year: 2020        County: Houston   Grant Allocation: $1,103.00 
Child Welfare _____  Juvenile Justice_____   Combined: ______ 
 
 

Administration and Operating Expenses (up to 25% of the grant 
award) (staff time in administering screens and entering screening 
data, and costs of screening tools and related screening supplies.) 

TOTAL Grant Funds 

Staff time and supplies   
  
  $275.75.00 

Data Collection and Reporting (up to 10% of the grant award) 
(staff time spent collecting and reporting data to DHS) 

  

Staff time  
  $110.30.00 

Clinical Services (Unlimited) (Diagnostic Assessments, 
psychotherapy, and other documented mental health treatment 
related costs not reimbursable through MHCP or other insurance) 

  

Mental Health costs benefitting children but not covered by insurance 
for underinsured families 

 

  $248.17.00 

Ancillary or Supportive Services (Unlimited) (respite care, 
skills/support groups, parent coaching/training, and other similar 
costs not reimbursable through MHCP or other insurance.) 

  

Respite care for children and families  
  
  $248.17.00 

Clinical Supervision (up to 10% of the grant award) (clinical 
supervision for staff completing screenings.) 

  

Clinical supervision costs   
  
  $110.30.00 

Training for Child Welfare and Probation Officers (up to 10% of the 
grant award) (trainings on screenings, interpretation of results, and 
other similar mental health focused trainings) 

  

Children’s Mental Health trainings  
  $110.30.00 

 Total: $1,102.99 

 



















       
RESOLUTION NO. 20-01 

 
AUTHORIZATION TO USE ALTERNATE METHOD TO DISSEMINATE BIDS AND 

REQUEST 
   

January 7, 2020 
 

 WHERAS, Minn. Statute § 331A.03 Subd. 3(b), allows a county to use its website or 
recognized industry trade journals as an alternative to disseminate solicitations of bids, requests 
for information and requests for proposals; 
 
 THEREFORE, BE IT RESOLVED, by the Houston County Board of Commissioners, that the 
County of Houston will continue to use the Houston County website, www.co.houston.mn.us as 
an alternative means to disseminate solicitations of bids, requests for information, and requests 
for proposals for transportation related construction and maintenance projects. 
 
 BE IT FURTHER RESOLVED, that any dissemination by alternative means must be in 
substantially the same format and for the same period of time as a publication would otherwise 
be required under Minn. Statute § 331A.03 Subd. 3. 
 

*****CERTIFICATION***** 
 

STATE OF MINNESOTA 
COUNTY OF HOUSTON 
 
 I, Jeff Babinski, do hereby certify that the above is true and correct copy of a resolution 
adopted by the Houston County Board of Commissioners at the session dated January 7, 2020. 
 
 WITNESS my hand and the seal of my office this 7th day of January 2020. 



       
RESOLUTION NO. 20-02 

 
AUTHORIZATION TO PARTICIPATE IN STATE ASSOCIATIONS 

   
January 7, 2020 

 
 BE IT RESOLVED, by the Houston County Board of Commissioners, that under the 
provisions of Chapter 714, Laws of 1961, duly designated representatives of Houston County 
shall be authorized to participate in the meetings and activities of their respective State 
Association by membership therein and attendance at meetings thereof, as contemplated by 
Statute, and by the provisions of Chapter 529, Laws of 1963; and 
 
 BE IT FURTHER RESOLVED, that money be appropriated from the County Revenue 
Fund to defray expenses of such officials in connection therewith, said expenses to be paid upon 
presentation and allowance of properly itemized claims in an amount not to exceed statute 
limitations. 
 

 
***CERTIFICATION***** 

 
STATE OF MINNESOTA 
COUNTY OF HOUSTON 
 
 I, Jeff Babinski, do hereby certify that the above is true and correct copy of a resolution 
adopted by the Houston County Board of Commissioners at the session dated January 7, 2020. 
 
 WITNESS my hand and the seal of my office this 7th day of January 2020. 



       
RESOLUTION NO. 20-03 

 
MINIMUM SALARY FOR OFFICIALS ELECTED IN 2020   

 
January 7, 2020 

 
 WHERAS, The Houston County Board of Commissioners must set a minimum salary for 
any newly elected officials on a yearly basis; 
  
 THEREFORE, BE IT RESOLVED, by the Houston County Board of Commissioners, the 
following minimum salaries exist for any officials elected in 2020: 
 

POSITION       SALARY   
County Attorney    $5000  
County Recorder    $5000  
County Auditor/Treasurer    $5000  
County Sheriff    $5000  
County Commissioner    $5000  

 
 

***CERTIFICATION***** 
 

STATE OF MINNESOTA 
COUNTY OF HOUSTON 
 
 I, Jeff Babinski, do hereby certify that the above is true and correct copy of a resolution 
adopted by the Houston County Board of Commissioners at the session dated January 7, 2020. 
 
 WITNESS my hand and the seal of my office this 7th day of January 2020. 



Date Submitted:

Person requesting appointment with County Board:

Issue:

Reviewed by: County Auditor County Attorney Zoning Administrator

Finance Director County Engineer Environmental Services

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in

order to be considered for inclusion on the following week's agenda.  The Board will review all 

requests and determine if the request will be heard at a County Board meeting.

Summary sheets and quotes

Justification:

Purchases are needed to maintain reliable equipment and maximize trade‐in values. 

Action Requested:

Approve various equipment purchases

For County Use Only

Attachments/Documentation for the Board's Review:

Houston County

Agenda Request Form

December 20, 2019                                   BOARD DATE:  January 7, 2020

Brian Pogodzinski

Approve various equipment purchases



Unit # Agenda Item State Bid

#2211 Plow Truck
          Nuss Truck & Equipment 125,751.00$             
          Vehicle use Tax 8,173.82$                  

Truck Box
          Towmaster Truck & Equipment 144,334.00$             

Grand Total for Unit #2211 278,258.82$             

                               Payable 2021 Budget Year

Unit # Agenda Item Quote

Misc Catwalk ‐ Extendable Working Platform
            Rice Lake Fabricating 23,400.00$               

Grand Total for Catwalk 23,400.00$               
                              Payable 2020 Budget Year

Unit # Agenda Item Quote

#6201/#6202 Vermeer 3 pt Disc Mowers
            Hammell Equipment for (2) 18,500.00$               

2012/2016                                          Trade price for (2) (4,000.00)$                

Grand Total for Mower 14,500.00$               
                              Payable 2020 Budget Year

Houston County Highway Equipment



Houston County Highway Equipment

Unit # Agenda Item

 State Bid
RDO Equipment Co. 

John Deere 
 State Bid

Cat 

Motorgrader / Blade
#1201 Motorgrader / Blade 294,868.88$              334,390.00        
#1082                                          Trade price (95,000.00)$               (95,790.00)         

Grand Total for Motorgrader 199,868.88$              238,600.00$       
                              Payable 2020 Budget Year ***********

Unit # Agenda Item Quote

Pickups (1) 1500 and (2) 2500
Lease Agreements

#3201             Enterprise Fleet Management  (1500) 33,235.60$               
#3202             Enterprise Fleet Management  (2500) 28,668.85$               
#3203             Enterprise Fleet Management  (2500) 28,668.85$               

Grand Total for Pickups 90,573.30$               
                              Payable 2020 Budget Year Over 5 year period









































































Date Submitted:

Person requesting appointment with County Board:

Issue:

Reviewed by: County Auditor County Attorney Zoning Administrator

Finance Director County Engineer Environmental Services

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in
order to be considered for inclusion on the following week's agenda.  The Board will review all 
requests and determine if the request will be heard at a County Board meeting.

Attachments/Documentation for the Board's Review:

Houston County
Agenda Request Form

December 20, 2019                                  BOARD DATE: January 6, 2020

Brian Pogodzinski

To approve the purchase (2) new Vermeer 3pt disc mowers.

Quote from Hammell Equipment.

Justification:
These purchases are needed to keep up the proper life cycle of our equipment and to maximize sale and 
trade‐in values.

Action Requested:
Approve purchases as requested.

For County Use Only

























































This form is not intended for the general public. It is intended for use by county department heads, 
representatives of other governmental units or vendors/agencies who contract with Houston County.
Members of the public may address the Board during the Public Comment Period. (See Policy for Public
Comment Period). 

Date Submitted:

Person requesting appointment with County Board:

Issue:

Reviewed by: County Auditor County Attorney Zoning Administrator

Finance Director County Engineer Environmental Services

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in
order to be considered for inclusion on the following week's agenda.  The Board will review all 
reequests and determine if the request will be heard at a County Board meeting.

Justification:

Action Requested:

Houston County
Agenda Request Form

For County Use Only

27-Dec-19

Aaron Lacher

Approve 2 Conditional Use Permits: Caledonia Sno-Gophers - CUP to construct and operate a snowmobile 
trail groomer shed in an ag district in Caledonia Township.  James and Samantha Cunningham - CUP to 
operate a horse stable in an ag district in Black Hammer Township.         (CUPs were approved by the 
Planning Commission on December 19, 2019.)

Final Approval by the County Board.  (Agenda, Hearing Notices, Findings and Staff Reports are attached.)







































CRITERIA FOR GRANTING CONDITIONAL USE PERMITS 
 

NAME OF APPLICANT: James and Samantha Cunningham DATE: December 19, 2019 
C.U.P. REQUESTED: Operate a horse stable in an agricultural district.  
 
The Planning Commission shall not recommend a conditional use permit unless they find the following: 
 

FINDINGS OF FACT 
 
Section 11.5 of the Houston County Zoning Ordinance requires the following: 
 
(SA = Staff Analysis) 
 
Subdivision 1. Findings. The Planning Commission shall not recommend a conditional use permit unless 
they find the following: 
 

1. That the proposed use conforms to the County Land Use Plan. 
 
Staff Analysis: The proposal conforms with many parts of the Land Use Plan. The Plan calls for 
support of commercial agriculture throughout, but Section 0100.0502, Subd. 2, states “Policy 2. 
Promote agriculture as a significant economic activity and land use” and the economic 
development section promotes “Goal 1. Diversified economic development” (0100.0505, sub. 1). 
 
Bob Burns – Yes, Agrees with SA, and Land Use Plan findings. 
Bob Conway – Yes 
Daniel Griffin – Yes, Good activity. 
Larry Hafner – Yes 
Edward Hammell – Yes 
 

2. That the applicant demonstrates a need for the proposed use. 
 
Staff Analysis: Houston County and the surrounding area offers many equestrian opportunities, 
but the applicant states that many boarding facilities in the area are full and have waiting lists. 
The location, among row crops and timber, keeps the operation within an agricultural/recreational 
community. With 20 plus years of equestrian experience and a background in education, the 
applicants wish to offer the opportunity for horse owners to not only board, but also expand their 
natural horsemanship knowledge and challenge their abilities. In addition, the petitioner has 
discovered a need for mental health and PTSD therapy in the area and is working to become 
certified as an equine therapy facility. 
 
Bob Burns – Yes 
Bob Conway – Yes 
Daniel Griffin – Yes, Agrees with SA. 
Larry Hafner – Yes, It’s an activity that should be supported. 
Edward Hammell – Yes, Useful proposal. 
 

3. That the proposed use will not degrade the water quality of the County. 
 
Staff Analysis: This proposal should not degrade the water quality of the County. The facility will 
be managed in accordance with Minnesota Chapter 7020, regarding feedlot regulations, and 
portable restrooms will be available to the public. 
 
Bob Burns – Yes, Agrees with SA. 
Bob Conway – Yes 
Daniel Griffin – Yes 



Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes 

 
4. That the proposed use will not adversely increase the quantity of water runoff. 

 
Staff Analysis: The proposed use will not increase the quantity of water runoff. While creating 
arenas and other riding areas has replaced vegetation with screenings, if constructed properly it 
should not affect the quantity of water runoff. 
 
Bob Burns – Yes 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes, Well planned area. 
 

5. That soil conditions are adequate to accommodate the proposed use. 
 
Staff Analysis: The soils are better suited to forage crops and pasture rather than prime ag land. 
 
Bob Burns – Yes 
Bob Conway – Yes 
Daniel Griffin – Yes, Agrees with SA. 
Larry Hafner – Yes 
Edward Hammell – Yes 
 

6. That potential pollution hazards have been addressed and that standards have been met. 
 
Staff Analysis: Portable bathroom facilities will be provided to the public.  At least one will be 
available 24/7 and if needed for larger events, additional restrooms will be brought in. The 
applicant has been made aware of state feedlot regulations regarding manure stockpiling and is 
responsible for maintaining compliance. 
 
Bob Burns – Yes, Agrees with SA and applicant’s explanation on manure management. 
Bob Conway – Yes, Good idea to find out how many toilets are necessary for expected 
attendance. 
Daniel Griffin – Yes 
Larry Hafner – Yes 
Edward Hammell – Yes 
 

7. That adequate utilities, access roads, drainage and other necessary facilities have been or are 
being provided. 
 
Staff Analysis: This is an existing residential acreage and so all necessary utilities are present. 
 
Bob Burns – Yes, Agrees with SA. 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes 
Edward Hammell – Yes 
 

8. That adequate measures have been or will be taken to provide sufficient off-street parking and 
loading space to serve the proposed use. 
 
Staff Analysis: The petitioners have identified parking space off Norgard Drive between the 
training ring and the township road and between the shed and driveway. The applicants believe 



this provides parking for up to 15 vehicles with trailers. In addition, a large loading area and 
turnaround for truck/trailer traffic will improve flow. If necessary, additional parking will be 
available between the training ring and obstacle course. Preferred/handicap parking is available 
close to the barn and arena if needed. 
 
Bob Burns – Yes 
Bob Conway – Yes, Sounds like the neighbors are willing to help also. 
Daniel Griffin – Yes, Adequate measures have been taken. 
Larry Hafner – Yes 
Edward Hammell – Yes 

 
9. That facilities are provided to eliminate any traffic congestion or traffic hazard which may result 

from the proposed use. 
 
Staff Analysis: The petitioners anticipate the traffic to average 20 trips per week with peak traffic 
up to 50 trips per week. The applicants believe they have sufficient parking to accommodate 
clients/patrons so as not to create a hazard on Norgard Drive. No concerns were received from 
Black Hammer Township. 
 
Bob Burns – Yes 
Bob Conway – Yes, Horse owners are pretty safe drivers. 
Daniel Griffin – Yes, Agrees with SA. 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes, Shouldn’t be a problem. 
 

10. That the Conditional Use will not be injurious to the use and enjoyment of other property in the 
immediate vicinity for the purposes already permitted. 
 
Staff Analysis: The predominant uses in this area are agriculture and recreation so this is a 
consistent use. Neighbors are setback at least a quarter mile from the facility and no components 
of the operation create an obvious nuisance. Many current neighbors allow them to utilize trail 
systems around their properties. 
 
Bob Burns – Yes, Agrees with SA and Ed. 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes, Applicant has implemented a good neighbor policy. 
 

11. That the establishment of the Conditional Use will not impede the normal and orderly 
development and improvement of surrounding vacant property for predominant uses in the area. 
 
Staff Analysis: The predominant uses in this area are agriculture and recreation, which are 
consistent with the proposal. 
 
Bob Burns – Yes 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes 
 

12. That adequate measures have been or will be taken to prevent or control offensive odor, fumes, 
dust, noise and vibration, so that none of these will constitute a nuisance, and to control lighted 
signs and other lights in such a manner that no disturbance to neighboring properties will result. 
 



Staff Analysis: The applicants have restricted times of operation for boarders and will set lessons 
and training by appointment so traffic should be limited to reasonable times. Noise is not a 
concern and neighbors have not brought concerns about additional existing outdoor lighting (i.e. 
arena). The applicant plans to remove manure stockpiles every year as well as relocate them to 
allow vegetative growth. The pastures are managed in such a way to aid in decomposition and 
reduce odor. All appropriate state feedlot regulations must be followed. The barn and arena 
ground consist of screenings rather than sand to keep dust to a minimum. 
 
Bob Burns – Yes, Agrees with SA. 
Bob Conway – Yes 
Daniel Griffin – Yes, In Ag district, will have minimal impact. 
Larry Hafner – Yes 
Edward Hammell – Yes 

 
13. That the density of any proposed residential development is not greater than the density of the 

surrounding neighborhood or not greater than the density indicated by the applicable Zoning 
District. 
 
Staff Analysis: N/A 
 

14. That the intensity of any proposed commercial or industrial development is not greater than the 
intensity of the surrounding uses or not greater than the intensity characteristic of the applicable 
Zoning District. 
 
Staff Analysis: The proposal is a low intensity use that is compatible with the area. 
 
Bob Burns – Yes, Agrees with SA. 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Is a lot quieter than most farming operations. 
Edward Hammell – Yes 
 

15.  That site specific conditions and such other conditions are established as required for the 
protection of the public's health, safety, morals, and general welfare. 
 
Staff Analysis: This project should not affect the public’s health, safety, morals, and general 
welfare. The applicant identifies soft arena ground, safe and quality fencing and equipment as 
important components of their operation. Overall, they strive to provide an equestrian experience 
in both a safe and fun environment.  
 
Bob Burns – Yes, Agrees with SA and applicant will only accept certain animals. 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes 
 
Larry Hafner made the motion to recommend the Houston County Board approve the 

Conditional Use application to operate a horse stable in an agricultural district with the 
following conditions: 
 

1. The Permittee shall comply with all federal, state, and local laws and regulations; 
2. The County may enter onto the premises at reasonable times and in a reasonable manner to ensure 

the permit holder is in compliance with the conditions and all other applicable statutes, rules, and 
ordinances.  



3. The Permittee shall provide documentation that any new buildings, and change of use of existing 
buildings, complies with all applicable building codes. 

 
Ed Hammell seconded. Motion carried.  The Findings will be submitted to the 

Houston County Board of Commissioners for their review. 
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STAFF REPORT 

12/11/2019 
 

 
 

OVERVIEW 

   
REQUEST 
 
The applicants seek a conditional use permit (CUP) (14.3, subd. 1 (25), Other Uses) to operate a snowmobile 
trail groomers and storage shed for a nonprofit (Caledonia Sno Gophers Snowmobile Club). They may also 
hold periodic Board meetings in the building, which are limited to 4-8 members and not open to the public.  
 
SUMMARY OF NOTEWORTHY TOPICS 
 
The Caledonia Sno Gophers have submitted this application with the consent and support of Ma Cal Grove 
County Club. The Sno Gophers propose to purchase approximately 2 acres from the Ma Cal Grove to 
construct a storage shed (Figure 1). A CUP is required because sheds for non-agricultural uses are not a 
permitted use in the Agricultural Protection District.  
 
The decision to apply for a CUP is based on the following: Neither snowmobile clubs nor nonprofits are a 
codified as a CUP or interim use (IUP) in the Ag District. Because the use is not listed, staff considered the 
“Other Uses” section provided for both CUPs and IUPs with the Applicant. The Sno Gophers are proposing a 
capital investment to build a shed, and would prefer that this asset be transferable. CUPs “run with the land” 
and are transferable; IUPs are applicant specific and are not transferable. Based on this, an application for a 
CUP was submitted. Under a CUP, the parcel and building could be sold to another snowmobile club, who 
could continue to use the property with no additional approvals from the County. Transitioning the building 
to a different use, other than agriculture, would require amendment of the CUP.  
 

Application Date: 11/19/2019 
Hearing Date:  12/19/2019 
Petitioner: Caledonia Sno Gophers Snowmobile Club  
Reviewer: Aaron Lacher 
Zoning: Ag Protection 
Address: 15939 State 76 
Township: Caledonia 
Parcel Number: 30264000 
Submitted Materials: CUP Application, Site Map, Letter of Consent from Ma Cal Grove 

 

ENVIRONMENTAL SERVICES 
Solid Waste  Recycling  Zoning 

304 South Marshall Street – Room 209, Caledonia, MN 55921   
Phone: (507) 725-5800  Fax: (507) 725-5590 

 

HOUSTON COUNTY  

Houston 
County 

National Leader 
in Recycling 
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Section 14.3, subd. 1 (25) reads as follows: “Other Uses. Other uses as determined by the Planning 
Commission and the Houston County Board of Commissioners that are similar to those uses listed above and 
are found to be compatible to with other use already permitted in the district.” The “uses listed above” phrase 
refers to the CUPs enumerated in the Ordinance. Enumerated CUPs that might be operated by nonprofits, 
and as such, be similar in organization, include gun clubs and horse stables.  
 

 
Figure 1 Proposed Parcel and Building.  

 

Addressing the issue of compatibility, the proposed uses of the building are limited to equipment and 
document storage, equipment maintenance, and monthly board member meetings (4-8 members). These 
activities are thought to be compatible with the existing uses in the area including the golf course, the motel, 
single family residences, and agriculture. In addition, several existing snowmobile trails converge near this 
location (Figure 2), making this an ideal site from a trail-maintenance perspective. A list of the proposed uses 
of the building has been provided, and indicates, as one might expect, seasonal variation with higher usage in 
the winter.   
 
The Ordinance provides standards for parking spaces, requiring 300 s.f. per space. The method of calculating 
the required number of spaces for the proposed use is not specifically addressed in Ordinance. In this 
circumstance, the Planning Commission and County Board are directed to determine the appropriate amount 
of space needed for parking. Staff is recommends eight spaces, for a total of 2,400 s.f. 
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Figure 2 Existing Snowmobile Trails 

 
The proposed building is approximately 48’ x 80’; if the CUP is granted, the Applicant has indicated the 
specific building footprint may vary slightly from this before they finalize plans and submit a zoning 
application. Should the CUP be granted, the proposed building would be considered a principal building. A 
preliminary survey, and an application and design for a holding tank have been provided to the County. 
Access from State 44 is being sought, and the Applicant is working with MNDOT on an application.  
 
TOWNSHIP AND NEIGHBORHOOD COMMENTS 
 
Caledonia Township, the City of Caledonia, property owners within ¼ mile, and various federal, state, and 
local agencies were notified. No comments were received.   
 
SITE CHARACTERISTICS 
 
The site is located south of the City of Caledonia, with access proposed from State 44/76. The location is 
surrounded by the golf course, which is zoning Agricultural Protection District. An intermittent stream is 
located to the south, and flows across the golf course into the Crooked Creek South Fork (Figure 3). Slopes 
are predominately 2-18%, with a smattering of steeper slopes along the intermittent stream banks.  
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Figure 3 Mapped Water Features & Wetlands 
 
EVALUATION 
 
Section 11.05 of the Houston County Zoning Ordinance requires the following: 
 
Subdivision 1. Findings. The Planning Commission shall not recommend a conditional use permit unless 
they find the following: 

1. That the proposed use conforms to the County Land Use Plan. 
 
Staff Analysis: Section 0100.05080, subd. 1, states as a goal the provision of “…open space to meet 
the recreation needs of the citizens of the County.” The request is to provide the infrastructure 
necessary to support the recreational use of open space (i.e. snowmobile trail).  
 

2. That the applicant demonstrates a need for the proposed use. 
 
Staff Analysis: The applicant has indicated that their existing building does not have adequate space 
for the current needs, and that economic considerations have led them to seek unincorporated land. 
The proposed location is ideal because it is located at the confluence of three trails. 
 

3. That the proposed use will not degrade the water quality of the County. 
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Staff Analysis: Wastewater is a potential threat to water quality. Wastewater generation is estimated 
to be minimal, and the applicant indicates a holding tank will be utilized to collect wastewater so that 
it can be properly treated.  

 
4. That the proposed use will not adversely increase the quantity of water runoff. 

 
Staff Analysis: The building and associated driveway and parking area will reduce water infiltration 
on the site. Assuming these impervious features total approximately 7,000 s.f., and the parcel is 
approximately 80,000 s.f., the percentage of the lot that would be impervious is approximately 8%. 
The impact of this is estimated to be negligible, with no adverse effect.  
 

5. That soil conditions are adequate to accommodate the proposed use. 
 
Staff Analysis: The applicant has indicated that septic and building officials have reviewed the soils 
on site and found them to be acceptable for the proposed use.  
 

6. That potential pollution hazards been addressed and that standards have been met. 
 
Staff Analysis: Wastewater is the only identified potential pollution hazard for which County 
standards exist that was identified, and is addressed in Finding #3 above.  
 

7. That adequate utilities, access roads, drainage and other necessary facilities have been or are being 
provided. 
 
Staff Analysis: Needed utilities are presumed to be available. The applicant is seeking a permit to 
construct a new driveway access from State 44; access from the existing golf course driveway via 
easement is another option. Drainage is sufficient, and no changes to existing drainage are proposed.  
 

8. That adequate measures have been or will be taken to provide sufficient off-street parking and 
loading space to serve the proposed use. 
 
Staff Analysis: A minimum parking lot area will be determined by the Planning Commission.  

 
9. That facilities are provided to eliminate any traffic congestion or traffic hazard which may result 

from the proposed use. 
 
Staff Analysis: Use of the driveway is estimated to be minimal. The Applicant is working with 
MNDOT to permit a driveway. MNDOT is best suited to determine if a driveway is appropriate, and 
what is needed additionally to prevent traffic congestion and hazards.  
 

10. That the Conditional Use will not be injurious to the use and enjoyment of other property in the 
immediate vicinity for the purposes already permitted. 
 
Staff Analysis: Due to the limited use of the building, any impacts are estimate to be negligible. Ma 
Cal Golf Course will arguably experience the most impacts from proposal, and appears to support 
the application. No comments in opposition were received.  
 

11. That the establishment of the Conditional Use will not impede the normal and orderly development 
and improvement of surrounding vacant property for predominant uses in the area. 
 
Staff Analysis: Snowmobile trails exist in the area, and no changes or increases to them have been 
presented. The existing use of the proposed location is as a golf course, a recreational use. The 
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proposed use is also in the service of a recreational use. A change from one recreational use to 
another is not anticipated to impact development in the surrounding area.  
 

12. That adequate measures have been or will be taken to prevent or control offensive odor, fumes, dust, 
noise and vibration, so that none of these will constitute a nuisance, and to control lighted signs and 
other lights in such a manner that no disturbance to neighboring properties will result. 
 
Staff Analysis: No lighted signs are proposed. No impacts are anticipated.  
 

13. That the density of any proposed residential development is not greater than the density of the 
surrounding neighborhood or not greater than the density indicated by the applicable Zoning District. 
 
Staff Analysis: N/A 
 

14. That the intensity of any proposed commercial or industrial development is not greater than the 
intensity of the surrounding uses or not greater than the intensity characteristic of the applicable 
Zoning District. 
 
Staff Analysis: N/A 
 

15.  That site specific conditions and such other conditions are established as required for the protection 
of the public's health, safety, morals, and general welfare. 
 
Staff Analysis: No impacts to public health, safety, morals, or welfare are anticipated. The proposal 
will enhance the available recreational opportunities within the County.  

 
RECOMMENDATION 
 
The Planning Commission must consider the criteria above. Should the permit be granted, staff recommend 
requiring the following conditions: 
 

1. The Permittee shall comply with all federal, state, and local laws and regulations; 
2. The County may enter onto the premises at reasonable times and in a reasonable manner to ensure 

the permit holder is in compliance with the conditions and all other applicable statutes, rules, and 
ordinances.  

3. A minimum of 2,400 s.f. of parking space is required.  
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A Conditional Use is a land
use or development that
would not be appropriate
generally but may be
allowed with appropriate
restrictions as provided by
official controls upon a
finding that specific criteria
are met, as outlined in
Section 6.5 of the
ordinance. 

When submitting an
application, the information
requested in this form is
required. You may be asked
to provide additional
information as deemed
necessary by the Zoning
Office, the Planning
Commission, or the County
Board. 

A non-refundable
application fee and
recording fee are required
before an application is
considered complete. 

Prior to completing this
form, a pre-application

Number

2019-
CUP-

54185

MAY-CAL GROVE COUNTRY CLUB INC
| 030264000 |

Conditional Use Request
Submitted by Gary Becker on 11/19/2019

CONDITIONAL USE INTRO [Edit] Last updated: 11/19/2019 12:01:26 PM and saved by: Gary Becker

mailto:gbecker1214@gmail.com
https://permits.schneidercorp.com/Permitting_App/EditPermit.aspx?PermitId=54185&GroupId=0&StageId=0
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meeting with County
Zoning is strongly
recommended.

Conditional Use Application
Fee

$700.00

Recording Fee $46.00

Applicant Name MAY-CAL GROVE COUNTRY CLUB INC

Telephone Number 6127190139

Address 136 Bissen Street

City Caledonia

Zip 55921

Parcel Tax ID 030264000

Legal Description Sect-25 Twp-102 Range-006 30.09 AC NE1/4 NW1/4 EX
9.78A TO CARLSON & EX 0.13A TO STATE OF MN (263211)

Section-Township-Range 25-102-006

Do you own additional
adjacent parcels

No

Application Type: 
Conditional Use

APPLICANT INFORMATION [Edit] Last updated: 11/19/2019 12:03:02 PM and saved by: Gary Becker

https://permits.schneidercorp.com/Permitting_App/EditPermit.aspx?PermitId=54185&GroupId=1&StageId=0
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Township of: Caledonia

Applicants are
required to inform
township boards of
their application.
Please reference the
table below and
contact the official
for your township.

I understand I am required
to inform my township of
my application.

Yes

Township Contacts

Click here to view the
Houston County Zoning
Ordinance

Describe in detail your
request.

build building 48 by 80 for purpose of storing groomers and
grooming equipment.also an area 24 by 24 for storage of
records.

Citation of Ordinance
Section from which the
Conditional Use is
requested:

14.3 Conditional Uses - (25 Other Uses) - Groomer Shed

Requested Dimension: 48 by 80 24 by 24

CONDITIONAL USE REQUEST [Edit] Last updated: 11/19/2019 12:15:33 PM and saved by: alacher

http://www.co.houston.mn.us/Documents/Ordinances/Ordinance%20No.%206%20Zoning%20Ordinance.pdf
https://permits.schneidercorp.com/Permitting_App/EditPermit.aspx?PermitId=54185&GroupId=2&StageId=0
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Please upload any
supporting documents:

Snow Gophers Proposed Driveway.pdf (download)
Snow Gophers Statement of Use.pdf (download)

Click here to view the
Houston County Zoning
Ordinance

Findings
Required:

1.  That the proposed
use conforms to the
County Land Use Plan.

Yes

Comments: Yes, it abuts the local golf course and will be a similar
recreational use as the golf course. There's a motel nearby
as well that should benefit from the snowmobile traffic.

2.  That the applicant
demonstrates a need for
the proposed use.

Yes

Comments: The current building has become too small and it's within
the city limits of Caledonia. There are no affordable lots
available within the city. The new location will be at the
confluence of three trails.

3.  That the proposed
use will not degrade the

Yes

CONDITIONAL USE FINDING OF FACTS [Edit] Last updated: 11/19/2019 1:36:23 PM and saved by: Gary Becker

https://permits.schneidercorp.com/Permitting_App/ViewAttachment.ashx?q=zg0f6QnaoIz-ILjoPSh5H9Er2YYWWrEQUijyrYSR5xDI95aawnFy7ZXhABmxKwoZ0
https://permits.schneidercorp.com/Permitting_App/ViewAttachment.ashx?download=1&q=gbJ9exyc1JSa0Le7pe50fBGr6upKFKI4-mI3WX7aAPzR0p__7IwTy8KenmmgnoOh0
https://permits.schneidercorp.com/Permitting_App/ViewAttachment.ashx?q=LoKdGZqPdlpSlbcLiVJrvS8zmpn-NTTuUaAVR7xTLlAdEg4HBvTjhZeAikHGGC9e0
https://permits.schneidercorp.com/Permitting_App/ViewAttachment.ashx?download=1&q=XO4i8TLfz8L6QsQr3-gz9Mub2oJNtA6VLMJNWhwCgxjsSZJKdZ5JOt6aT0fRobCn0
http://www.co.houston.mn.us/Documents/Ordinances/Ordinance%20No.%206%20Zoning%20Ordinance.pdf
https://permits.schneidercorp.com/Permitting_App/EditPermit.aspx?PermitId=54185&GroupId=3&StageId=0
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water quality of the
County.

Comments: A professional septic designer/installer has been hired and
has consulted with the County.

4.  That the proposed
use will not adversely
increase the quantity of
water runoff.

Yes

Comments: We don't intend on changing the flow and direction of
runoff water.

5.  That soil conditions
are adequate to
accommodate the
proposed use.

Yes

Comments: Septic installers and building contractors have verified that
it's acceptable for this use.

6.  That potential
pollution hazards have
been addressed and
standards have been
met.

Yes

Comments: The septic installer has addressed any potential concerns
and considered them in the design.

7.  That adequate
utilities, access roads,
drainage and other
necessary facilities have

Yes
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been or are being
provided.

Comments: Utility and access easements are already in place in the
purchase agreement. Drainage will not be modified.

8.  That adequate
measures have been or
will be taken to provide
sufficient off-street
parking and loading
space to serve the
proposed use.

Yes

Comments: There will be parking area available around the building.
Two to three vehicles at one time is the anticipated
amount. This facility will only be active 3-4 months of year.

9.  That adequate
facilities are provided to
eliminate any traffic
congestion or traffic
hazard which may result
from the proposed use.

Yes

Comments: There will be minimal vehicular traffic and snowmobile
traffic is not anticipated to increase. The club will provide
additional signage.

10.  That the conditional
use will not be injurious
to the use and
enjoyment of other
property in the
immediate vicinity for
the purposes already
permitted.

Yes
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Comments: The golf course feels it will benefit them as well and the
local motel might see an increase in business as well.

11.  That the
establishment of the
Conditional Use will not
impede the normal and
orderly development and
improvement of
surrounding vacant
property for
predominant uses in the
area.

Yes

Comments: The nearby vacant property belongs to the golf course and
they have been involved in the planning process.

12.  That adequate
measures have been or
will be taken to prevent
or control offensive
odor, fumes, dust, noise
and vibration, so that
none of these will
constitute a nuisance,
and to control lighted
signs and other lights in
such a manner that no
disturbance to
neighboring properties
will result.

Yes

Comments: This will be primarily a winter use. Activity at night will be
limited. No lighted signs are planned. There is already
snowmobile traffic in that area.

13.  That the density of
any proposed residential
development is not
greater than the

N/A
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intensity of the
surrounding uses or not
greater than the
intensity characteristic
of the applicable zoning
district

Comments: N/A

14.  That the density of
any proposed
commercial or industrial
development is not
greater than the
intensity of the
surrounding uses or not
greater than the
intensity characteristic
of the applicable zoning
district.

Yes

Comments: This proposal will be less than both the golf course and the
motel.

15.  That site specific
conditions and such
other conditions are
established as required
for the protection of the
public’s health, safety,
morals, and general
welfare.

Yes

Comments: It should enhance recreational availability. This location on
the trail will be safer for the public as the groomer does not
have to travel streets.

SITE PLAN INFORMATION [Edit] Last updated: 11/19/2019 1:41:23 PM and saved by: Amelia M

https://permits.schneidercorp.com/Permitting_App/EditPermit.aspx?PermitId=54185&GroupId=4&StageId=0
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A site plan MUST
accompany all Applications.
You may either upload a
drawing or use the
interactive map below.

Upload Site Plan
SKM_C65919111912420.pdf (download)

 

Use Interactive Map to
Create Site Plan

Layer List:

NG911 Address Points

Wells_MWI_Jan_2018

Contours
Septic Permit

Septic Permits
Corporate Limits

Political Townships

Subdivisions
Blocks
Lot Boundaries
Parcels

Roads

Streams
Floodplain (Efffective

12/7/2018)
2017 Imagery

https://permits.schneidercorp.com/Permitting_App/ViewAttachment.ashx?q=O9Vc5lNEg8Oh_TR60f60t4m5BJ9YHGExEJjOTakybJM1l5FVoSsHR89KRtQtID340
https://permits.schneidercorp.com/Permitting_App/ViewAttachment.ashx?download=1&q=1cuTVzjXKpUJrczg_Ih6XthRmnOjejxADJslU3euGAVodRaTOxPKEjdLawxcyZk40
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Use the space below to
include site plan
comments, if necessary

By checking this box, I
grant Houston County
access to my property for
the purpose of evaluating
this application.

Yes

By checking this box, I
certified that I have notified
my town board of my
application.

Yes

By checking this box, I
certify that the information
provided in this application
is true and accurate to the
best of my knowledge. 

Yes

Check this box if Staff
Signature on behalf of
Applicant.

No

APPLICATION SUBMITTAL [Edit] Last updated: 11/19/2019 1:42:28 PM and saved by: Amelia M

Signature 

Date Signed: 
11/19/2019

https://permits.schneidercorp.com/Permitting_App/EditPermit.aspx?PermitId=54185&GroupId=5&StageId=0
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Notice to Township

Application Date (Complete
Application)

11/19/2019

Advertising Date
12/4/2019

Planning Commission
Meeting Date

12/19/2019

Meeting Time
6:00 PM

Comments

APP SUBMITTED/PAYMENT SELECTION Last updated: 11/19/2019 3:15:29 PM and saved by: Holly Felten

Fee amount paid: $746 

CALEDONIA TOWNSHIP REVIEW [Edit] Last updated: 11/19/2019 3:15:39 PM and saved by: Holly Felten

Date email sent: 
11/19/2019

DATES [Edit] Last updated: 11/25/2019 3:29:36 PM and saved by: Holly Felten

https://permits.schneidercorp.com/Permitting_App/EditPermit.aspx?PermitId=54185&GroupId=6&StageId=3
https://permits.schneidercorp.com/Permitting_App/EditPermit.aspx?PermitId=54185&GroupId=7&StageId=0










CRITERIA FOR GRANTING CONDITIONAL USE PERMITS 
 

NAME OF APPLICANT: Caledonia Sno Gophers DATE: December 19, 2019 
C.U.P. REQUESTED: Construct and operate a snowmobile trail groomer shed in an agricultural 
district.  
 
The Planning Commission shall not recommend a conditional use permit unless they find the following: 
 

FINDINGS OF FACT 
 
Section 11.5 of the Houston County Zoning Ordinance requires the following: 
 
(SA = Staff Analysis) 
 
Subdivision 1. Findings. The Planning Commission shall not recommend a conditional use permit unless 
they find the following: 
 

1. That the proposed use conforms to the County Land Use Plan. 
 
Staff Analysis: Section 0100.05080, subd. 1, states as a goal the provision of “…open space to 
meet the recreation needs of the citizens of the County.” The request is to provide the 
infrastructure necessary to support the recreational use of open space (i.e. snowmobile trail). 
 
Bob Burns – Yes, Agrees with SA. 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes 
 

2. That the applicant demonstrates a need for the proposed use. 
 
Staff Analysis: The applicant has indicated that their existing building does not have adequate 
space for the current needs, and that economic considerations have led them to seek 
unincorporated land. The proposed location is ideal because it is located at the confluence of three 
trails. 
 
Bob Burns – Yes 
Bob Conway – Yes 
Daniel Griffin – Yes, They have a need. 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes, Good location for trails. 
 

3. That the proposed use will not degrade the water quality of the County. 
 
Staff Analysis: Wastewater is a potential threat to water quality. Wastewater generation is 
estimated to be minimal, and the applicant indicates a holding tank will be utilized to collect 
wastewater so that it can be properly treated. 
 
Bob Burns – Yes, Agrees with SA, will not be a year round use. 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with Bob Burns, it is seasonal. 
Edward Hammell – Yes 

 
4. That the proposed use will not adversely increase the quantity of water runoff. 



 
Staff Analysis: The building and associated driveway and parking area will reduce water 
infiltration on the site. Assuming these impervious features total approximately 7,000 s.f., and the 
parcel is approximately 80,000 s.f., the percentage of the lot that would be impervious is 
approximately 8%. The impact of this is estimated to be negligible, with no adverse effect.  
 
Bob Burns – Yes, Agrees with SA. 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes 
 

5. That soil conditions are adequate to accommodate the proposed use. 
 
Staff Analysis: The applicant has indicated that septic and building officials have reviewed the 
soils on site and found them to be acceptable for the proposed use. 
 
Bob Burns – Yes 
Bob Conway – Yes, Agrees with SA. 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes 
 

6. That potential pollution hazards been addressed and that standards have been met. 
 
Staff Analysis: Wastewater is the only identified potential pollution hazard for which County 
standards exist that was identified, and is addressed in Finding #3 above. 
 
Bob Burns – Yes, Agrees with SA. 
Bob Conway – Yes 
Daniel Griffin – Yes, Agrees with SA. 
Larry Hafner – Yes 
Edward Hammell – Yes 
 

7. That adequate utilities, access roads, drainage and other necessary facilities have been or are 
being provided. 
 
Staff Analysis: Needed utilities are presumed to be available. The applicant is seeking a permit to 
construct a new driveway access from State 44; access from the existing golf course driveway via 
easement is another option. Drainage is sufficient, and no changes to existing drainage are 
proposed. 
 
Bob Burns – Yes 
Bob Conway – Yes 
Daniel Griffin – Yes, They have been addressed. 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes 
 

8. That adequate measures have been or will be taken to provide sufficient off-street parking and 
loading space to serve the proposed use. 
 
Staff Analysis: A minimum parking lot area will be determined by the Planning Commission. 
 
Bob Burns – Yes, 2,400 sq. ft. is more than adequate. 
Bob Conway – Yes, Agrees with SA. 



Daniel Griffin – Yes, Is adequate. 
Larry Hafner – Yes, Agrees with SA, have additional space available. 
Edward Hammell – Yes, Agrees with SA. 

 
9. That facilities are provided to eliminate any traffic congestion or traffic hazard which may result 

from the proposed use. 
 
Staff Analysis: Use of the driveway is estimated to be minimal. The Applicant is working with 
MNDOT to permit a driveway. MNDOT is best suited to determine if a driveway is appropriate, 
and what is needed additionally to prevent traffic congestion and hazards. 
 
Bob Burns – Yes, Agrees with SA, will not be used as a gathering place, just equipment. 
Bob Conway – Yes 
Daniel Griffin – Yes, MNDOT has approved. 
Larry Hafner – Yes 
Edward Hammell – Yes 
 

10. That the Conditional Use will not be injurious to the use and enjoyment of other property in the 
immediate vicinity for the purposes already permitted. 
 
Staff Analysis: Due to the limited use of the building, any impacts are estimate to be negligible. 
Ma Cal Golf Course will arguably experience the most impacts from proposal, and appears to 
support the application. No comments in opposition were received. 
 
Bob Burns – Yes, Agrees with SA. 
Bob Conway – Yes, Agrees with SA. 
Daniel Griffin – Yes, The busy seasons will counter each other. 
Larry Hafner – Yes, Agrees with Dan. 
Edward Hammell – Yes, Agrees with all. 
 

11. That the establishment of the Conditional Use will not impede the normal and orderly 
development and improvement of surrounding vacant property for predominant uses in the area. 
 
Staff Analysis: Snowmobile trails exist in the area, and no changes or increases to them have 
been presented. The existing use of the proposed location is as a golf course, a recreational use. 
The proposed use is also in the service of a recreational use. A change from one recreational use 
to another is not anticipated to impact development in the surrounding area. 
 
Bob Burns – Yes, Agrees with SA. 
Bob Conway – Yes 
Daniel Griffin – Yes, Agrees with SA. 
Larry Hafner – Yes 
Edward Hammell – Yes 
 

12. That adequate measures have been or will be taken to prevent or control offensive odor, fumes, 
dust, noise and vibration, so that none of these will constitute a nuisance, and to control lighted 
signs and other lights in such a manner that no disturbance to neighboring properties will result. 
 
Staff Analysis: No lighted signs are proposed. No impacts are anticipated. 
 
Bob Burns – Yes, Agrees with SA. 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes, Agrees with proposal. 



 
13. That the density of any proposed residential development is not greater than the density of the 

surrounding neighborhood or not greater than the density indicated by the applicable Zoning 
District. 
 
Staff Analysis: N/A 
 

14. That the intensity of any proposed commercial or industrial development is not greater than the 
intensity of the surrounding uses or not greater than the intensity characteristic of the applicable 
Zoning District. 
 
Staff Analysis: N/A 
 

15.  That site specific conditions and such other conditions are established as required for the 
protection of the public's health, safety, morals, and general welfare. 
 
Staff Analysis: No impacts to public health, safety, morals, or welfare are anticipated. The 
proposal will enhance the available recreational opportunities within the County. 
 
Bob Burns – Yes, Agrees with SA, supported by the comprehensive plan. 
Bob Conway – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Increases recreational opportunities. 
Edward Hammell – Yes 

 
Bob Conway made the motion to recommend the Houston County Board approve the 

Conditional Use application to construct and operate a snowmobile trail groomer shed in an 
agricultural district with the following conditions: 
 

1. The Permittee shall comply with all federal, state, and local laws and regulations; 
2. The County may enter onto the premises at reasonable times and in a reasonable manner to ensure 

the permit holder is in compliance with the conditions and all other applicable statutes, rules, and 
ordinances.  

3. A minimum of 2,400 s.f. of parking space is required.  
4. A zoning permit will be required for to the construction of the proposed building. Prior to the 

issuance of a zoning permit, the applicant shall demonstrate compliance with all applicable 
accessibility codes.  

5. The proposed area is currently part of an area (PID 03.0264.000) covered by existing conditional 
use permit (410 CUP – 2019). All uses approved by Permit 410 CUP – 2019 will remain in effect 
on PID 03.0264.000, but will be extinguished on the new parcel proposed to be exempted from 
PID 03.0264.000.  
 
Bob Burns seconded. Motion carried.  The Findings will be submitted to the Houston 

County Board of Commissioners for their review. 
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 COMMITTEES 
 HOUSTON COUNTY 
 2019 

 
 

Policy on Houston County Commissioner Per Diem Payments 
  
Per diems shall be paid to commissioners attending a meeting listed on the current year’s formal list 
of committee’s assignments, which is adopted at the first meeting in January of each year, or as 
amended throughout the year.   In order for a Commissioner to receive a per diem for anything 
additional, they must receive board approval.  Per Diems will be paid as per state statute. 
  
Commissioners will not be reimbursed a per diem for attending the regularly scheduled Tuesday 
County Board meetings, however, they are eligible for a per diem for other county meetings held on 
Tuesdays.    
 
County Commissioner Per Diem rates are as follows: 
 In county meetings                        $40.00 
 Out of county meetings                 $65.00 
         Planning Commission meetings $100.00  
 Planning Commission sessions for 
   Updating the ordinance $50.00  
 Board of Adjustment (increased from $85 on 4/24/18) $100.00 
 Site Visit  $45.00 
 (Bd of Adj & Planning Comm per discretion of Zoning Admin)  
 
Commissioners may only be one per diem, per state statute, in instances of multiple meetings.   
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STANDING COMMITTEES 
 

HUMAN SERVICES STANDING COMMITTEE 
(Meets 2nd Tuesday of each month at 8:30 a.m. Room 224) 

Social Services Director 
Nursing Services Director 
Veteran Services Director 
County Attorney 
Court Administrator 
Jack Miller  Exp. 12/31/2019 (started 2017) 
Eric Johnson  Exp. 12/31/2019 (started 2019) 

 
LAND USE/PUBLIC WORKS STANDING COMMITTEE 

(Meets 2nd Tuesday of each month at 8:30 a.m. Room 219) 
Auditor/Treasurer 
Surveyor 
Recorder 
Assessor 
Environmental Services Director  
SWCD Director 
Engineer 
Teresa Walter  Exp. 12/31/2019 (started 2017) 
Bob Burns  Exp. 12/31/2019 (started 2019) 
 

FINANCE STANDING COMMITTEE 
(Meets 4th Tuesday of each month at 8:30 a.m. in Room 210) 

Finance Director 
Administrator 
Treasurer 
HS Accountant 
Hwy Accountant 
Pub Health Accountant 
Bob Burns  Exp 12/31/2019 (started 2019) 
Jack Miller  Exp.12/31/2019 (started 2017) 
 

NEGOTIATING COMMITTEE/PERSONNEL 
 
 Name Term Per Diem 
 
Jack Miller Exp 12/31/19 $40.00 
  
Eric Johnson Exp 12/31/19 $40.00 
 
 (Alternate)  
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COUNTY COMMITTEES 
 

ADA Committee 
(To deal with all ADA Compliance Issues) 

(Required for Highway Funding) 
 

NEW in 2017 - Appoint Two Commissioners & County Attorney’s Office (Do not list a certain 
individual for the County Attorney’s Office, as they need this to remain flexible depending on court 

issues) 
 
 

Eric Johnson 14212 Paradise Dr No Set Term $40.00 
 Houston, MN 55943 
 (507) 896-3927 
 
Jack Miller 758 Shore Acres Rd No Set Term $40.00 
 La Crescent, MN 55947 
 (507) 895-4363 
 
County Attorney’s Office Representative 

 
 

AIRPORT COMMISSION 
 

Bob Burns 405 W. Adams St 
(District 3 Comm) Caledonia, MN 55921 
 (507) 450-2257   
     
Carol Lapham 304 S. Marshall St  
(Finance Director) Caledonia, MN 55921 
 (507) 725-5825 
 
Matt Schuldt PO Box 188 
(EDA Representative) Caledonia, MN 55921 
 (612) 801-0616 
 
Allen Schulze 617 N 2nd Street 
(Flyer) Caledonia MN 55921 
 (507) 725-5919 
 
Howard Deters 21867 Deters Drive 
(Flyer/EDA) Spring Grove, MN 55974 
 (507) 498-3993 
 

 
CANVASSING BOARD 

 
Auditor/Treasurer Courthouse No Set Term None 
 Caledonia, MN 55921 
 (507) 725-5803 
 



                                                                                                                             Page   4 

Court Administrator Courthouse No Set Term None 
 Caledonia, MN 55921 
 (507) 725-5806 
 
Mike Poellinger 21 North Elm No Set Term $30.00 
(Mayor-of the  La Crescent, MN 55947 
  Largest City) (507) 895-4356 
 
Two Commissioners not up for election                 Commissioners  get no per diem for  

         this Board as per MS 375.055 subd 5 
  
 

CHILD MORTALITY REVIEW TEAM 
 
Jack Miller 758 Shore Acres Road No Set Term $40.00 
 La Crescent, MN 55947 
 (507) 895-4363 
 
 

CJC SAFETY COMMITTEE 
 
Bob Burns 405 W. Adams St  No Set Term $40.00 
(District 3 Comm) Caledonia, MN 55921 
 (507) 450-2257   
  

 
COMMITTEE FOR CLOSING COURTHOUSE IN EMERGENCY SITUATIONS 

Chairman of the Board 
Administrator 
Sheriff 
Emergency Manager 

 
 

CJCC Committee 
  
Bob Burns 405 W. Adams St  No Set Term $40.00 
(District 3 Comm) Caledonia, MN 55921 
 (507) 450-2257 
 
Teresa Walter 550 Skunk Hollow Road No Set Term $40.00 
 La Crescent MN 55947   
 (507) 895-2446 
 
Sheriff Inglett 
Jail Administrator Schiltz 
County Attorney 
Finance Director  
 

 
HIGHWAY BUILDING COMMITTEE 
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Eric Jonson 14212 Paradise Dr No Set Term $40.00 
 Houston, MN 55943 
 (507) 896-3927 
 
Jack Miller 758 Shore Acres Rd No Set Term $40.00 
 La Crescent, MN 55947 
 (507) 895-4363 

 
 

PARKS COMMITTEE 
(Includes Wildcat & Botcher Parks) 

(meets as needed) 
 
 Name Address Term Per Diem 
Dick Walter 550 Skunk Hollow Road No Set Term  
 (Member at Large) La Crescent, MN 55947 
 (507) 895-2446 
 
Eric Johnson 14212 Paradise Dr No Set Term $40.00  
 Houston, MN 55943 
 (507) 896-3927 
 
Jack Miller 758 Shore Acres Road No Set Term $40.00 
 La Crescent, MN 55947 
 (507) 895-4363 
 
Highway Engineer 1124 E. Washington No Set Term  
 Caledonia, MN 55921 
 (507) 725-3925 
 
Auditor Courthouse No Set Term  
 Caledonia, MN 55921 
 (507) 725-5803 

 
 

BOARD OF ADJUSTMENT 
Site Visit $45 Per Diem 

  (3 Year Terms--Limit of 3 terms) 
 
Larry Hafner  3610 County 25  Exp.12/31/20 $100.00 
 La Crescent, MN 55947 no set term – represents Planning 
 (507) 895-4480 Commission  
 
Dana Kjome P.O. Box 15 Beg.1/1/2017 $100.00 
 Spring Grove, MN 55974 Exp.12/31/2019 
 (507) 498-5767 (on 1st term) 
 
Ken Visger 4987 Tschumper Road Beg. 1/1/2017 $100.00 
 La Crescent, MN 55947 Exp. 12/31/2019 
 (507) 894-4715 (on 1st term) 
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Ken Anderson 22042 Church Road Beg. 3/6/18 $100.00 
 Spring Grove MN 55974 Exp. 12/31/2020 
 (507) 498-5179 
 
Bryan Van Gorp 4382 Ferndale Road Began 5/8/18 $100.00 
 Houston, MN 55943 Exp. 12/31/2020 
   

 
PLANNING COMMISSION 
Site Visit $45 Per Diem 

 
(meets 4th Thursday of each month at 7:00 p.m. in Comm. Room) 

  (Limit of 3 - 3 Year Terms) 
Rich Schild 2167 Doblar Road Beg. 1/21/14 $100.00 
 Houston, MN 55943 Exp. 12/31/2019 
 (507) 896-3515 (on 2nd term) 
 
Dan Griffin  17528 Four Corners Rd Beg. 1/1/2011 $100.00 
 Spring Grove, MN 55974 Exp. 12/31/2019 
 (507) 498-3336 (on 3rd term) 
 
Robert Conway  Beg. 5/14/2019 $100,00 
 Caledonia, MN 55921 Exp. 12/31/2021 
  (Completing Bob Burns’ term) 
 
Larry Hafner  3610 County 25  Beg. 1/1/2015 $100.00 
 La Crescent, MN 55947 Exp. 12/31/2020 
 (507) 895-4480 (on 2nd term) 
 
Ed Hammell 3007 County 14 Beg. 1/1/2015 $100.00 
 Caledonia, MN 55921 Exp. 12/31/2020 
 (507) 542-4651 (on 2nd term) 
 
James Wieser 7661 Wieser Road Beg. 1/1/2016 $100.00 
 Hokah, MN 55941 Exp. 12/31/2021 
 (507)  894-4510 (on 2nd term) 
 
Bob Burns 405 W. Adams St  No Set Term $100.00 
(District 3 Comm) Caledonia, MN 55921 
 (507) 450-2257 
 
Eric Johnson (alternate) 
  
Holly Felten – Secretary 
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FEED LOT ADVISORY COMMITTEE  
 

As of the 9/20/16 board meeting motion the Planning Commission will serve as the Feed Lot 
Committee.  This is being changed because it was discovered that the Zoning Ordinance 
requires that the terms of this committee be consistent with the terms of the Planning 
Commission.  All of the members who have been serving on this committee have exceeded their 
term limits 
   

 
SAFETY COMMITTEE 

 
Bob Burns 405 W. Adams St  No Set Term $40.00 
(District 3 Comm) Caledonia, MN 55921 
 (507) 450-2257  
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EXTERNAL COMMITTEE REPRESENTATION 
 

AMC DISTRICT COMMITTEES 
 

ENVIRONMENTAL & NATURAL RESOURCES COMMITTEE FOR AMC DISTRICT IX 
   
Eric Johnson 14212 Paradise Dr No Set Term $65.00 out of county 
 Houston, MN 55943  $40.00 in county 
 (507) 896-3927  

 
TRANSPORTATION COMMITTEE FOR AMC DISTRICT IX 

 
Bob Burns 405 W. Adams St  No Set Term $65.00 out of county 
 Caledonia, MN 55921  $40.00 in county 
 (507) 450-2257  

 
HUMAN SERVICES COMMITTE FOR AMC DISTRICT IX 

 
Jack Miller 758 Shore Acres Road No Set Term $65.00 out of county 
 La Crescent, MN 55947  $40.00 in county 
 (507) 895-4363 

 
GENERAL GOVERNMENT COMMITTEE FOR AMC DISTRICT IX 

 
Jeff Babinski (temporary until Dist 5 elected) No Set Term $65.00 out of county
   $40.00 in county 
  

 
PUBLIC SAFETY FOR AMC DISTRICT IX 

 
Teresa A. Walter 550 Skunk Hollow Road No Set Term $65.00 out of county 
 La Crescent, MN 55947  $40.00 in county 
 (507) 895-2446 
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AMC DELEGATE ASSEMBLY 
(limit of 8 members) 

 
 Name Address Term Per Diem 
 
Jack Miller 758 Shore Acres Road No Set Term $65.00 
 La Crescent, MN 55947 
 (507) 895-4363 
 
Eric Johnson 14212 Paradise Dr No Set Term $65.00 
 Houston, MN 55943 
 (507) 896-3927 
 
Bob Burns 405 W. Adams St  No Set Term $65.00 
 Caledonia, MN 55921 
 (507) 450-2257  
 
Teresa A. Walter 550 Skunk Hollow Road No Set Term $65.00 
 La Crescent, MN 55947 
 (507) 895-2446 
 
District #5  No Set Term $65.00 
  
  
 
Jeff Babinski Courthouse No Set Term None 
 Caledonia, MN 55921 
 (507) 725-5838 x225 
 
Carol Lapham Courthouse No Set Term None 
 Caledonia, MN 55921 
 (507) 725-5838 x225 
 
Tess Arrick-Kruger Courthouse No Set Term None 
 Caledonia, MN 55921 
 (507) 725-5800 
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ABC BOARD OF DIRECTORS 
(HOUSTON COUNTY REPRESENTATIVES) 

Representatives appointed by ABC 
 
 (On 7/14/09 the Board voted to replace the $40 per diem with mileage reimbursement 
On 7/6/10 the Board voted to discontinue both mileage and per diem for this Board) 

 
(4 year terms-can serve max of three 4-year 
terms/then must be off a year before starting 
over) 

 Name Address Term Per Diem 
    
Dick Kerndt  Exp. May 2020 None  

 
 

BEAR CREEK WATERSHED 
(meets on an as-needed basis) 

Contact: Mark Oyloe, Decorah Service Center/NRCS, 2296 Oil Well Dr, Decorah, IA 52101 
 

Bob Burns 405 W. Adams St  No Set Term $65.00 out of county 
 Caledonia, MN 55921   
 (507) 450-2257  

 
 

BLUFF COUNTRY MN MULTI-COUNTY HOUSING & REDEVELOPMENT AUTHORITY 
Joint Powers Committee  

Quarterly meetings in Rushford 
 

 Name Address Term Per Diem 
 
Bob Carlson 1824 Looney Valley Road 5 year Terms $30.00 
 Houston, MN 55943 Expires 8/27/2021 
 (507) 896-3832  
 
Eric Johnson 14212 Paradise Dr No Set Term $40.00 in county/ 
 Houston, MN 55943  $65.00 out-of county 
 (507) 896-3927 
  
Note – per the by-laws, Houston County has 2 reps and Fillmore County has 2 reps on this board. 
 

 
BOARD OF HEALTH 

(Joint Board with Fillmore County) 
Joint Powers Committee 

 Name Address Term Per Diem 
Jack Miller 758 Shore Acres Road No Set Term $40.00 in county/ 
 La Crescent, MN 55947  $65.00 out-of county 
 (507) 895-4363 
 
Eric Johnson 14212 Paradise Dr No Set Term $40.00 in county/ 
 Houston, MN 55943  $65.00 out-of county 
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 (507) 896-3927 
 
Bob Burns 405 W. Adams St  No Set Term $65.00 out of county
 Caledonia, MN 55921  $40.00 in county 
 (507) 450-2257  
 
Teresa A. Walter 550 Skunk Hollow Road No Set Term $40.00 in county/ 
 La Crescent, MN 55947  $65.00 out-of county 
 (507) 895-2446 
 
District #5  No Set Term $65.00 
  
  
 
 
CHS ADVISORY COMMITTEE/ALSO KNOWN AS NURSING TASK FORCE 

  (No terms & No term limits) 
 Name Address  Per Diem 
Sharon Field Rohrer 315 N. 2nd  Mileage/No Per Diem 
(District 4) Brownsville, MN 55919  
 (507) 482-6617  sharon.rohrer@acegroup.cc 
 
Myron Falken 19099 Neumann Road   
(District 4) Caledonia, MN 55921 
 507-542-4588   falke014@umn.edu 
 
Sandy Graves 703 S 11th Street    
(District 1) La Crescent, MN 55947 
 507-895-5155   sandy.graves@isd300.k12.mn.us  
 
Mary Thompson 9723 Mound Prairie Dr  
(District 2) Houston, MN 55943 
 (507) 894-4745 
 knut1@acegroup.cc 
 
Jan Kraabel 23464 Bangs Rd   
(District 5) Spring Grove, MN 55974  
 (507) 498-5687  kraabel@springgrove.coop 
 
 
Jane Mrozek 410 South 8th Street   
(District 1) La Crescent, MN 55947  
 (507) 895-6496   jemrozek@goacentek.net 
 
Elizabeth (Bets) Reedy  21727 Randall Drive New member in 2015 
(District 2) Houston, MN 55943 
 507-864-7585   bramble@acegroup.cc 
 
Dr. Michelle Rein c/o Franciscan Skemp  (started 11/27/07)    $200.00 stipend 
(Medical Advisor) 701 N Sprague.                  (to cover MN License) 
 Caledonia, MN 55921   

mailto:sharon.rohrer@acegroup.cc
mailto:falke014@umn.edu
mailto:sandy.graves@isd300.k12.mn.us
mailto:knut1@acegroup.cc
mailto:kraabel@springgrove.coop
mailto:jemrozek@goacentek.net
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 (507) 725-3353   rein.michelle@mayo.edu    
 
PHN Director Courthouse No Set Term  
(Ex Officio) Caledonia, MN 55921 
 (507) 725-5810 
 mary.marchell@co.houston.mn.us 
 
Public Health/Human Services Director 
(Ex Officio) 

 
 

COMMUNITY HEALTH SERVICES STATE DELEGATE (AKA SCHSAC) 
 
 Name Address Term Expires Per Diem 
 
Mitch Lenz (Fillmore County) 12/31/2019 
 
Jack Miller (Alternate) 12/31/2019 $30 state paid 
 
(This committee is required in order for us to receive CHS funding.  Our Joint CHS Agency has one 
representative, with an alternate who may attend only if the representative cannot.    Houston and 
Fillmore Counties take turns alternating which county has the representative and which has the 
alternate each year.) 

 
Crooked Creek Watershed District 

  (3 year terms) 
Dan Goetzinger 6352 Whitetail Drive Exp.11/30/2021 None 
 Caledonia, MN 55921 
 (507) 724-3930 
 
Paul Fruechte 10374 County 14 Exp. 11/30/2022 None 
 Caledonia, MN 55921 
 (507) 724-1027 
 
Tim McCormick 8705 County 3 Exp. 11/30/2021 None 
 Caledonia, MN 55921 
 (507) 724-2471 
 
Maynard Welscher 10008 County 14  Exp. 11/30/2020 None 
 Caledonia, MN 55921 
 (507) 724-2483 
 
Arlyn Pohlman 7601 Stadtler Drive Exp. 11/30/2020 None 
 Caledonia, MN 55921 
 (507) 725-5656 
 
 

ECONOMIC DEVELOPMENT AUTHORITY BOARD 
 

 Name Address Term Per Diem * 
  (3 year terms) 

mailto:rein.michelle@mayo.edu
mailto:mary.marchell@co.houston.mn.us
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Joe Thesing 110 Crescent Avenue Appt. 2/17/2014 
 (District 1) La Crescent, MN 55947 Expire 12/31/2020  
 
VACANCY   
(District 2)  
 
Matt Schuldt PO Box 188 Started 1/2015  
(District 3) Caledonia, MN 55921 Exp. 12/31/2020 
  
   
VACANCY 
(District 4)   
 
 
Tom Bjerke 238 Goodview Drive Exp.12/31/2019  
(District 5) Spring Grove, MN 55974 1st term 
(Chair for 2014) (507) 458-5310  
 
Tony Schultz 418 S Grant Street Appt. 12/16/14 
(Member at Large) Houston, MN 55943 Expire 12/31/2022 
 (507) 895-5472 
 
Ashley Dress 11497 County 3 Appt. 6/20/17 
(Member at Large) Caledonia, MN 55921 Expire 12/31/2020 
 (317) 626-1560 
 
Dayna Burtness Nguyen  Appt. 12/5/2019 
 
Jack Miller 758 Shore Acres Road No Set Term $40.00 
 La Crescent, MN 55947 
 (507) 895-4363 
 (507) 498-3284  
 
District #5  No Set Term $65.00 
  
  
 
 
 
Non-member 
EDA Staff 
 

 
EXTENSION COMMITTEE 

 Name Address Term Per Diem 
  (Maximum of 2 Three Year Terms) 
(M.S. 38.36 requires Extension Committees to have 9 members) 
 
Ken Anderson 22042 Church Road Exp. 12/31/2019 $30.00 
(Chair) Spring Grove, MN 55974 (On 2nd Term) 
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 (507) 498-5179 
 
Eric Johnson 14212 Paradise Dr No Set Term $40.00  
 Houston, MN 55943   
 (507) 896-3927 
Teresa A. Walter 550 Skunk Hollow Road No Set Term $40.00 
 La Crescent, MN 55947 
 (507) 895-2446 
 
Erick Abnet 6206 County 6 Exp. 12/31/2020 $30.00 
 La Crescent, MN 55947 (On 2nd term) 
 (507) 896-3927 
 
Jody Krueger 6088 County 3 Exp.12/31/2020 $30.00 
 Caledonia, MN 55921 (On 2nd term) 
 (507) 724-5501 
 
Millie Frie 2610 N. Pine Creek Road No Set Term $30.00 
(auditor’s designee) La Crescent, MN 55947 for Auditor's Designee 
 (507) 895-4399 
 
Francis Myhre 803 Pine St Exp. 12/31/2021 $30.00 
 Caledonia, MN 55921    
 (507) 725-9942 
 
Kari Alstad 19714 County 4 Exp. 12/31/2021 $30.00 
 Spring Grove, MN 55974    
 (507) 498-3676  
 
Matthew Feldmeier 6448 Chisholm Road Exp. 12/31/2019 $30.00 
 Rushford, MN 55971   
 (507) 864-7846 
 
 
Extension Youth Representatives: (ONE YEAR TERMS) 
VACANCY  
 
 
 

FAMILY SERVICES COLLABORATIVE 
Joint Powers Committee 

GOVERNING COUNCIL (COUNTY MEMBERS ONLY) 
Bob Burns 405 W. Adams St  No Set Term $40.00 
(District 3 Comm) Caledonia, MN 55921   
 (507) 450-2257  
  
 
MANAGEMENT COUNCIL (COUNTY MEMBERS ONLY) 
Human Services Courthouse No Set Term None 
Director Caledonia, MN 55921 
 (507) 725-5811 
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PHN Director Courthouse No Set Term None 
 Caledonia, MN 55921 
 (507) 725-5810 
 
Jennifer Wurm Courthouse No Set Term None 
 Caledonia, MN 55921 
 (507) 725-5808 
 
Loretta Lillegraven Public Health Dept No Set Term None 
FSC Coordinator 

 
 

HIAWATHA VALLEY MENTAL HEALTH CENTER 
 
  LIMIT--3 - Three Year Terms 
By-law change effective 1/1/2008 – the County Board ONLY appoints the commissioner 
representative.   
 
Jack Miller 758 Shore Acres Road No Set Term $65.00 Out of County 
 La Crescent, MN 55947 
 (507) 895-4363 
 
Bob Burns 405 W. Adams St  No Set Term $65.00 Out of County 
(Alternate) Caledonia, MN 55921   
 (507) 450-2257  
  
 

HIAWATHA VALLEY RESOURCE, CONSERVATION & DEVELOPMENT AREA 
Address: 1485 Industrial Dr, Rm 104, Rochester, MN 55901 

 Name Address Term Per Diem 
Glenn Kinneberg 14824 County 17 No Set Term Paid by SWCD 
(Citizen at Large) Spring Grove, MN 55974 
 (507) 498-5157 
 
Roger Stenhoff 16301 Four Corners Dr No Set Term Paid by SWCD 
(S&W rep) Spring Grove, MN 55974  
 (507) 498-5425 
 5stens@springgrove.coop 
 
Dave Walter Soil & Water Cons. Service No Set Term Paid by SWCD 
(County Board's rep.) Caledonia, MN 55921   
 (507) 725-5261 
 
 

JUVENILE DETENTION FACILITY  Olmsted Detention Center-Rochester  
(formerly known as Many Rivers) 

 
Sue Bublitz Assistant County Attorney 
 Courthouse 
 Caledonia, MN 55921 No Set Term  
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LA CROSSE COUNTY SOLID WASTE POLICY BOARD 
 

(Notify: Hank Koch  at  La Crosse County Solid Waste Dept.   6500 State Road 16  La Crosse , 
Wisconsin  54601   608-785-9572) 
  (3 year term) 
Teresa A. Walter 550 Skunk Hollow Road 5/1/17 – 4/30/20 $65.00 Out of County 
 La Crescent, MN 55947 
 (507) 895-2446 
 
Jack Miller 758 Shore Acres Road No Set Term $65.00 Out of County 
(Alternate) La Crescent, MN 55947 
 (507) 895-4363 
 
Aaron Lacher  No Set Term None  
 
 

MCCC VOTING DELEGATE 
 

Carol Lapham 304 S Marshall St - Room 106 No set term 
 Caledonia, MN 55921 
 (507) 725-5809 
 

 
ONE WATERSHED, ONE PLAN 

Notify:  Donna.Rasmussen@fillmoreswcd.org 
 

District #5  No Set Term $65.00 
  
  
 
Eric Johnson 14212 Paradise Dr No Set Term $65.00 out of county 
(Alternate) Houston, MN 55943 
 (507) 896-3927 
 

 
 

SOUTHEASTERN MINNESOTA EMERGENCY MEDICAL JOINT POWERS BOARD 
Joint Powers Committee 

 
Teresa Walter 550 Skunk Hollow Rd No Set Term $65.00 out of county 
 La Crescent, MN 55947   
 (507) 895-2446 

 
 
 

SOUTHEAST MN WATER RESOURCES BOARD 
fka ZUMBRO/ROOT RIVER JOINT POWERS BOARD FOR WATER PLANNING 

 (meets the second Monday of every other month) 
Joint Powers Committee 

mailto:Donna.Rasmussen@fillmoreswcd.org
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Contact: Linda Dahl, Executive Director, SE MN Water Resources Board, Winona State University, 
Winona, MN 55987 (no st address req) 

ldahl@winona.edu 
 

District #5  No Set Term $65.00 
  
  
 
Eric Johnson 14212 Paradise Dr No Set Term $65.00 out of county 
 Houston, MN 55943 
 (507) 896-3927 
 
Aaron Lacher Courthouse No Set Term None 
 Caledonia, MN 55921 
   (507) 725-5800 
 
As of 2/28/2019, website lists Bridgette Timm, Executive Director 507-328-7051 
2122 Campus Drive SE, Suite 200 
Rochester, MN 55904 
Timm.bridgette@co.olmsted.mn.us 
https://news.winona.edu/semnwrb/ 
 
 

SE MN Emergency Management Board 
Joint Powers Committee 

Emergency Mgmt 304 S Marshall St  
Personnel Caledonia, MN 55921  
 (507) 725-5834 
 
Sheriff 306 S Marshall Street 
(alternate) Caledonia, MN 55921 
 
 

Southeast Minnesota Regional Emergency Communications Board (or ECB)  
Joint Powers Committee 

Judy Indrelie, Special Projects Coordinator, Olmsted Cty Sheriff’s Office, 101 4th St SE, Rochester, 
MN 55904 

 
Jack Miller 758 Shore Acres Road No Set Term $65.00 out of county 
 La Crescent, MN 55947 
 (507) 895-4363 
 
Teresa Walter 550 Skunk Hollow Rd No Set Term $65.00 out of county 
(alternate) La Crescent, MN 55947   
 (507) 895-2446 
 
 

SELCO BOARD OF DIRECTORS 
https://www.selco.info/board-of-directors/ 
  LIMIT--3 - Three Year Terms 
 

mailto:Timm.bridgette@co.olmsted.mn.us
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Eric Johnson 14212 Paradise Dr No Set Term $65.00 out of county 
 Houston, MN 55943 
 (507) 896-3927 
 
Bob Burns 405 W. Adams St  No Set Term $65.00 Out of County 
(Alternate) Caledonia, MN 55921   
 (507) 450-2257  
  
 

SEMCAC (APPOINTED BY COUNTY BOARD) 
 

Eric Johnson 14212 Paradise Dr No Set Term $65.00 out of county 
 Houston, MN 55943 
 (507) 896-3927 
 
Note - - Terry Erickson indicated that there is no set term for Semcac members.  They serve 
indefinitely until they want to resign. Also, they do NOT have to be a county commissioner. 
 

 
Southern MN Tourism Association (SMTA) 

 
Jack Miller 758 Shore Acres Road No Set Term $65.00 out of county 
 La Crescent, MN 55947 
 (507) 895-4363 
 
 
 

7 Rivers 
info@7riversalliance.com 

lisa@westerntc.ccsend.com     Notify her of changes on this committee 
http://www.7riversalliance.org/ 
 
Jack Miller 758 Shore Acres Road No Set Term $65.00 out of county 
 La Crescent, MN 55947 
 (507) 895-4363 
 
Eric Johnson 14212 Paradise Dr No Set Term $65.00 out of county 
 Houston, MN 55943 
 (507) 896-3927 
 
Bob Burns 405 W. Adams St  No Set Term $65.00 Out of County 
(Alternate) Caledonia, MN 55921   
 (507) 450-2257  
 
Teresa A. Walter 550 Skunk Hollow Road No Set Term $65.00 out of county 
 La Crescent, MN 55947 
 (507) 895-2446 
 
District #5  No Set Term $65.00 
  
  

mailto:lisa@westerntc.ccsend.com
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EDA Director Courthouse No Set Term 
 Caledonia, MN 55921 
 (507) 725-5836 
 
 
 

SMART (TRAILS) 
(meets 6 times per year in Rochester) 

 
Jack Miller 758 Shore Acres Road No Set Term $65.00 out of county 
 La Crescent, MN 55947 
 (507) 895-4363 
 
Bob Burns 405 W. Adams St  No Set Term $65.00 Out of County 
(Alternate) Caledonia, MN 55921   
 (507) 450-2257 
 
EDA Director Courthouse No Set Term 
  Caledonia, MN 55921 
 (507) 725-5836 
 
(contact address for SMART is: T. “Grumpy” Sell; SMART President (507) 696-1028 
SMART; Box 421; Mantorville, MN 55955) 

??Michael Wojcik, SMART Secretary at mwojcik@rochestermn.gov or 

Suzie Nakasian, SMART President at suzienakasian@gmail.com 

?? 
 
 

Township Officers Association 
(to attend Twp meetings for informational purposes) 

 
Teresa A. Walter 550 Skunk Hollow Road No Set Term $40.00 
 La Crescent, MN 55947 
 (507) 895-2446 
 
District #5  No Set Term $40.00 
  
  
 
 

WATER PLANNING COMMITTEE 
 
No per diem for local meetings-One committee member is authorized to attend state/regional 
meetings and get a $15 per diem 
  (Term limit was eliminated on 1/6/98) 
  (Three Year Terms) 
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 Name Address Term Per Diem 
 
 
Carlyn Kraabel 23464 Bangs Road Exp. 12/31/2020 Mileage  
 Spring Grove, MN 55974 (On 1st full term) 
 (507) 498-5687 Stenhoff) 
 
Ervin Barth 17149 State 76 Exp. 12/31/2020 Mileage 
 Caledonia, MN 55921 (On 4th Term) 
 (507) 724-2532 
 
Joanne Heim Welch 3653 Voshart Drive Exp. 12/31/2021 Mileage 
 Brownsville, MN 55919 (On 2nd Term) 
 (507) 724-5133 
 
Al Jacob 20691 County 13 Exp. 12/31/2021 Mileage 
 Houston, MN 55943 (1st full Term) 
 (507) 896-4620  
 
Loren Lapham 21759 State 76 Exp. 12/31/2019 Mileage 
 Caledonia MN 55921 (On 1st Term) 
 507-495-3579 
 
Arlyn Pohlman 7601 Stadtler Dr No Term Limit Mileage 
(represents Twp. Caledonia MN 55921 for Twp. Officer 
Officers Assn) (507) 724-5656 Representative 
 
 
Eric Johnson 14212 Paradise Dr No Set Term $40.00  
 Houston, MN 55943   
 (507) 896-3927 
 
Mary Thompson   No Set Term None 
 
Aaron Lacher County Zoning  No Set Term None 
 Courthouse 
 Caledonia, MN 55921 
 (507) 725-5800 
 
Linda Dahl SE MN Resources Board No Set Term  None 
 Winona State University 
 P.O. Box 5838 
 Winona, MN 55987-5838 
 (507) 457-5223 
 
Mark Hiles, BWSR  No Set Term None 
  Interim 21371 State Hwy. 15 
 New Ulm, MN 56073 
 (507) 359-6077 
 
Gary Larson NRCS  No Set Term None 
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Amelia Meiners Houston County Feedlot  No Set Term None 
   Officer 
 Courthouse 
 Caledonia, MN 55921 
 (507) 725-5800 
 
Brian Pogodzinski County Engineer  No Set Term None 
 1124 E Washington St 
 Caledonia, MN 55921 
 (507) 725-3925 
 
Dave Walter District Manager  No Set Term None 
 Root River SWCD 
 805 N Hwy 44/76, Suite 1 
 Caledonia, MN 55921 
 (507) 725-5261 ext. 3  
 
 
 

 
 

WORKFORCE DEVELOPMENT 
Joint Powers Committee 

 Name Address Term Per Diem 
 
Teresa Walter 550 Skunk Hollow Rd No Set Term $65.00 out of county 
 La Crescent, MN 55947   
 (507) 895-2446 
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APPOINTED COUNTY OFFICES 
 

 
County Assessor Cynthia Cresswell-Hatleli appointed       5/15/17 
  term expires 12/31/2020 * 
 
County Engineer Brian Pogodzinski term expires April 30, 2021 
 1124 E. Washington 3rd 4-year term 
 Caledonia, MN 55921 
 (507) 725-3925 
 
Veteran Services  Robert Thoen term expires 12/31/2019 * 
 Officer Courthouse  
 Caledonia, MN 55921 
 (507) 725-5805 
 
Medical Examiner Dr. R. Ross Reichard, M.D term expires 12/31/22 

Southern MN Regional Medical Examiner’s Office 
200 1st Street SW 
Rochester MN 55905 
507-284-3040 

 
 
* 90 day notice required, should the Board decide not to re-appoint this individual 

 



       
RESOLUTION NO. 20-04 

 
2020 ANNUAL APPROPRIATIONS 

 
January 7, 2020 

 
 WHERAS, The Houston County Board of Commissioners approved the 2020 Annual 
Budget on December 17t, 2019; 
  
 BE IT RESOLVED, by the Houston County Board of Commissioners, that the following 
appropriations will be made in 2020 from the appropriate County Revenue Fund: 
 

ORGANIZATION       
2020 
BUDGET   

SE Minnesota Initiative Fund    $3,750   
SEMAAA     $2,000   
SELCO     $163,478   
Emergency Medical Service     $10,000   
SEMCAC - Senior & Caregiver Advocacy     $1,500   
SEMCAC - Senior Nutrition     $2,000   
SEMCAC - Transportation Program (Donation Rides)     $1,500   
Historical Society     $37,500   
Historical Society - Matching Funds (Maximum)     $5,000   
Southern MN Tourism/Historic Bluff Country     $952   
Agricultural Society     $20,000   
Agricultural Society  - Prior Year Financials Additional     $4,000   
Bluff Country HRA     $-   
RRSWCD     $129,000   
RRSWCD - Matching Funds     $-   
SE MN EMS     $5,000   
     TOTAL     $385,680   

 
***CERTIFICATION***** 

 
STATE OF MINNESOTA 
COUNTY OF HOUSTON 
 
 I, Jeff Babinski, do hereby certify that the above is true and correct copy of a resolution 
adopted by the Houston County Board of Commissioners at the session dated January 7, 2020. 
 
 WITNESS my hand and the seal of my office this 7th day of January 2020. 



       
RESOLUTION NO. 20-04 

 
2020 OFFICIAL NEWSPAPER 

 
January 7, 2020 

 
 WHERAS, Minn. Statute § 375.12 Subd. 1, requires a county to solicitations of bids 
annually at the first regular meeting for an official paper; 
  
 THEREFORE, BE IT RESOLVED, by the Houston County Board of Commissioners, 
that the following publications have been designated as the Official Newspaper for publication of 
minutes, public notices, and other routine county business, with the accepted rates for publication 
expenses: 
 
 
TBD 
 
 
 

***CERTIFICATION***** 
 

STATE OF MINNESOTA 
COUNTY OF HOUSTON 
 
 I, Jeff Babinski, do hereby certify that the above is true and correct copy of a resolution 
adopted by the Houston County Board of Commissioners at the session dated January 7, 2020. 
 
 WITNESS my hand and the seal of my office this 7th day of January 2020. 



Houston County Planning Commission and Board of Adjustment 
Vacancies 

 

Notice is hereby given that applications are being accepted for vacancies on the 
Houston County Planning Commission and the Board of Adjustment. These are 
three-year terms beginning in January 2020 and ending on December 31, 2022. 
Both bodies meet as needed, generally on the evening of the 4th Thursday of each 
month, with additional and/or special meetings scheduled as may be required.  
Application packets are available at the Houston Co. Personnel Office, 304 S. 
Marshall St., Room 208, Caledonia, MN, by calling (507) 725-5822 or online at 
www.co.houston.mn.us. Completed application materials must be received in the 
Personnel Office by 4:30 p.m., Thursday, January 16, 2020.   
 By: Jeff Babinski,  

       Houston County Administrator 

   

       
 

http://www.co.houston.mn.us/
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